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ANDHRA PRADESH STATE CIVIL SUPPLIES CORPORATION LIMITED

Regd.Office: 6-3-655/1/A, Civil Supplies Bhavan, Somajiguda, Hyderabad – 500 082.

Adhar Sinha, IAS

VICE CHAIRMAN & MANAGING DIRECTOR

ACCOUNTS CIRCULAR-1

No.Accts.CC(8)/2004-05                                                                   Dated:28.06.05

Sub: APSCSCL – Computerization of physical and financial accounts – development of Software by the NIC- implementation of software with immediate effect – Reg.

Ref: FAX Message No.P.Admn./A13/Computers/2005, Dated 15.6.05 of VC & MD, APSCSCL, Hyderabad.

As you are aware that National Informatics Centre has been entrusted with the development of software for computerization of physical and financial accountancy of the Corporation.  Accordingly, NIC has developed the necessary software and training programme has been organized to the Assistant Manager (Accounts) and other accountants of the districts in three phases.  In the training process the trainees have also made entries in all the OE’s with real data and expressed no difficulty in adoption of the software. On the feedback received from the participants in the training necessary changes have been incorporated and a final demonstration and training has been organized on 6.5.05.  Finally all the changes have been carried and the software package is ready for implementation by the Corporation.  

As there was no software Accounting Package with the Corporation, the Corporation earlier accounts are not upto date and the PEMB as well as Public Undertaking Committee members and Government is commenting and insisting for the bringing the accounts finalization upto date.  In view of the development of the software and giving extensive training to the representatives of the district offices and the software package developed is akin to the present accounting practices in force we are of the opinion that there will not be any difficulty in adopting and implementation of the software. Further, as per the instructions issued vide reference cited, all DMs are already having Internet facility for using the accounting software.  In view of this, in order to adopt the software with immediate effect the following instructions are issued:

1. The user manual clearly envisaging all the details to clear any kind of doubt and guidance has been prepared and hosted in the website.  The district office shall take print out of the manual and also access it through web for any kind of guidance in using the software as and when so required.

2. The Accounting Code Numbers, Commodity Code Nos., District Codes and MLS Codes are already hosted in the Web.  A print out shall be taken and can be also accessed through Web whenever required.  Apart from this, these code Numbers are available in the Help for immediate usage.  

3. The District Managers are hereby directed to print the necessary stationery of vouchers from OE I to OE IX in the proformae in accordance with the entry forms of OE I to OE IX available in the website.  

4. Before attempting the entry of the data in the OE I to OE IX in system the necessary vouchers has to be prepared filling all boxes specially which are mandatory as per the printed voucher as mentioned above.  This will not only save the time but also improve the accuracy of the data and avoid number of journal entries.  

5. The Assistant Manager (Accounts) has to invariably verify the vouchers before entering the data into the system with reference to the code numbers given in regard to the financial and physical accounting and other codes.  It is responsibility of the Assistant Manager (Accounts) to ensure that the proper code numbers are given to each Head of account by properly analyzing and classifying depending upon the nature of income/expenditure before attempting for entry of the data. 

6. The user ID and Password to each district is enclosed herewith for your ready reference.  After logging into the website first the District Managers are advised to change the password to ensure that there is no misuse or tampering the data.  The DM can issue user ID and passwords to his staff depending upon the requirement.

7. On close of every day the District Managers should take care to take a hard copy of the checklist and verify the data with the vouchers they have prepared to ensure that proper data is fed into the computer.  

8. On the introduction of the Accounting Package Software, the system of maintenance of Original Entry Books (OE) is not dispensed with.  As the Corporation has to maintain Original Books of accounts in accordance with the company law provisions all the Districts Managers are hereby directed to take printouts of all OE’s   every day and keep the hard copies in proper file folder carefully.  Periodically depending upon the volumes, this printout should be neatly bound and kept in secured place.  This is essential to produce the records to the audit and for fulfilling the requirements of the company law.

9. As there was some delay in the development of the software, the software could not be made operational from 1.4.05.  However, all the DMs are hereby directed to make entries of all OEs and stock accounts from 1.4.05 itself so that the entire financial years data is available which will help us in finalization of the accounts 2005-06.  The data pertaining to the period from 1.4.05 to 30.06.05 to be entered with the date of the voucher as the date of transaction so that the transactions and OE’s pertaining to the previous period will go to the same month and OE’s will be built from 1.4.05.

10. Before entering of the vouchers w.e.f., 1.4.05 all the DMs are hereby advised to start with the entry of physical and financial data of Opening Balances.  Any changes in the opening balances after the audit of the accounts can be revised, as there is a provision for such revision.

11. In regard to the stock balances to be lifted from the FCI / Sugar factories etc., purchase entry may be made for the balances through OE IV vouchers adjusting the same out of the advance amount paid.  Similarly, in the case of stocks not delivered for which amount is received the data may be entered through OE V adjusting the advance received against sales.  

12. All the data entered on the trial basis by the district offices will be removed from the website on 30.06.05 and new used ID of each district will be activated from 1.7.05.  Hence, all the DMs are hereby directed to start entering real data w.e.f., 1.7.05.

13. The entry of the data in the package will be monitored from the Head Office on daily basis and any slackness in attempting this will be viewed very seriously.

14. The Zonal Managers should visit the districts under their zone and ensure that the District Managers start using the package with right earnestness.  

15. Any difficulty in regard to the technical nature should be addressed to by contacting Sri D.K.Rao, Sr.Technical Director, NIC.  Tel.No.040-23228460, Mobile No. 9849430880. E.Mail dkrao@ap.nic.in .  Further, the DMs are advised to consult the local NIC officials for immediate troubleshooting.  Any doubts in regard to the accounting and other issues the DMs may contact the GM (Finance) and Manager (Accounts) 

All the District Managers are hereby directed to follow the above instructions scrupulously and start usage of the package and see that the accounts are brought upto date.   The receipt of the circular may be acknowledged.

Sd/-

VICE CHAIRMAN & MANAGING DIRECTOR

To 

All District Managers, APSCSCL, 

All Zonal Managers, APSCSCL

Copy submitted to the Commissioner of Civil Supplies, 

Copy to all General Managers, Head Office 

Copy to the State Informatics Officer, NIC, Hyderabad.

Copy to Sri D.K.Rao, Technical Director, NIC, Hyderabad.
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GENERAL MANAGER (FINANCE)

