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(A State Government Undertaking)
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K.E.S.C. PRASAD, M.A., M.COM., LL.B.
GENERAL MANAGER (FINANCE)

ACCOUNTS CIRCULAR NO.13

No.Accts.19 B/2004-05                                                                     Dated:02.11.2005

Sub: Furnishing of particulars of Gratuity and Earned Leave liabilities for the Accounting years 2002-03, 2003-04 and 2004-05 – Reg.

It is to bring to the notice of the District Managers and Zonal Managers that during the review audit of the accounts of the Civil Supplies Corporation for the Accounting year 2002-03, the AG Auditors have commented that while arriving the gratuity liability the revised DA rates as applicable have not taken into consideration.  Further, the same issue is also pointed out in the case of provision for Earned Leave.  

In view of the above said position the following instructions are issued:

1. The District Managers / Zonal Managers have to calculate the gratuity and Earned Leave as on 31.3.2003, 31.3.2004, and 31.3.2005 for three Accounting years separately as per the proforma enclosed herewith.

2. While arriving the Gratuity and EL liability the DMs/ZMs have to take into consideration all the employees who are in their pay rolls including daily wage employees who have completed five years of service as on the dates mentioned above.  

3. While calculating the gratuity and EL, the rates of DA applicable as on the dates as mentioned below have to be taken into consideration.

	31.3.2003
	DA Rate – 26.994%

	31.3.2004
	DA Rate – 31.902%

	31.3.2005
	DA Rate – 36.810%


4. While arriving the gratuity, for every completed year of service or part thereof in excess of six months, the employer shall pay gratuity to an employee at the rate of fifteen days’ wages based on the rate of wages last drawn by the employee concerned.  In the case of gratuity calculation, pay and DA should be taken into consideration with a maximum benefit of Rs.3.5 lakhs.  The calculation of the Gratuity may be adopted as per the Accounts circular already issued.

5. In the case of arriving the earned leave liability the DMs/ZMs should ensure that the number of earned leave at the credit of each individual as on the above said dates should be taken as a criteria and the DA rate also should be made applicable.  However, as the earned leave is being calculated as on 31st March the DMs/ZMs should deduct total number of earned leave available on that date minus earned leave eligibility for the period from April to June.  In other words the EL credit should be limited to the eligibility for the period upto March and eight days credit should be given to employees for the period from 1st January to 31st March and seven days from April to June instead of for the first six months.

The DMs/ZMs are requested to furnish the above information for the year on 31st March 2003 and 2004 by 8.11.2005 and for the period 31st March 2005 by 15th November.  As the audit enquiry is to be answered for the year 2002-03, and 2003-04 the DMs/ZMs are requested to ensure that the above information is to be furnished within the deadline without fail in the name cover of Sri Shaik Nagur, Asst.Manager (Accts.).

GENERAL MANAGER (FINANCE)

To

All District Managers / Zonal Managers

Copy submitted to the VC & MD’s table.
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