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Andhra Pradesh State Civil Supphes Corporatmn Ltd.

LEAVE REGULATIONS

SHORT TITLE: ~

. These regulations may be called Andhra Pfadosh State Civil Supplies Corporatlon ‘

leuted (Leave) Regulauons, 19785.

APPLICA‘IION o
These regulatlons shall come mto farc&wuh tmmedlate effect and shall apply to
every employee of the corporanon except persons employed on da:ly wages

DEFINITIONS :
In these regulations unless the content -other-wise requires :

a)

c)

d)

_e)

f)
g)

)]

k)

~Competent authority”’ in relation to the exercise -of any power conferred by :
these regulations means the Board or any other Authority authorised in that
behalf by a regulation or by a resolution of the Board, subject to such cond:tmnsf
and limitations, if any, as may bospecn‘ted '

“Completed years of service’’ means: .continuous service of the specmed durauon ,
under Corporatlon and includes periods spent on duty as well as on leave
mcludmg extraordmary leave. .

“Corporatlon means Andhra Pradesh State Cwnl Supplies Corporatlon Lu'mtod
Day”’ means a period of 24 hours beginning at midnight.. \

Duty” includes . (i) Service as a probationer, (ii) Period during which an
emplovee is on joining time, (iii) Panod spgn'e on a course: of instruction or
training m india.

'Earned Leave means leave eamed under the Ioavo Regulanons

“Empioyoe means-a person employed by the Corporatnon but does not mclude
a person who is ompioyed on the bas:s of datiy Wages

“Half Pay leave’’ means leave Iakon under Rogulation 36 below
‘“Leave’’ means any authorised leave of absence

Leave Salary’’ means monthly amount admnssnabla to an employee who has

* been granted leave under these l’OQUhthﬂs ‘

~Month” means a month current according to the Gregarian calender. In
calculatmg the period exprossed in terms of months and days, complete calender
months irrespective of the numberofdays in each, should first be calculated

" and the odd number of days calculated subsenquently
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1) “'Sick Certificate’* means a certificate issued by the authorised medical attendant

under the provisions regulatmg the rexmbursement of medlcal attendance charges ,

for employees.

' 7 im) ~“‘Probationer’’ means. an employee . appomted to a post whose work is watched

fora specnfled period 1o declare him as a person flt to hold that post.

'n) ‘“Year” means a calender year i. e, from 1st January to 31st Decemberr

of each year.

6) “Approved Probatloner ‘means an employee, who has satnsfacton[y comp}eted
the period of probation prescnbed for the said . post.

_EXPLANATION : e :
Words. and expressions used in n these regulatlons and those not herem defmed but

defmed in other regulations made by the Board, shall have respactlvely the meamng
ass:gned to them in these regulanons

KINDS. OF LEAVE':

~ ‘Subject to the provisions of these regulatlons the following klnds ef Ie&ve maybe
- granted to an employee : »

() Casual_Leave.

(b) Earned Leave.

(c) Sick Leave.

~ {d) Extraordinary Leave.
(e) Maternity Leave.

= (fy Special Leave.

. _GENERAL CONDITIONS GOVERNING GRANT OF LEAVE: >
.The fol[owmg general pnnc:ples shall govern the grant of leave 1o the emplques

(a) Leave is earned by duty or service.
(b) It cannot be clalmed as a matter of right.

POWER TO REFUSE OR REVOKE LEAVE :

When the exigencies of service of Corporatlon so reqwre,‘ d;scret"
revoke leave of any descnptlon is reserved to the authority empower

CONDITIONS FOR AVAILING LEAVE

Sanction of leave may not be presumed and leave asked for should not be availed of

unless it has been specifically sanctloned by competent authonty in the manner
herem provuded . .

s

' LAPSE OF LEAVE ON CESSATION OF SERVICE :

'a) Subject to Regulation 26 all leave lapses at thé time of retirement, death

dnscharge dismissal, resxgnauon 'or termination for any reason whatsoever

" m
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b) Leave may. not be granted to an employee under suspensmn A competent
authority may, however grant IeaVe to an employee durmg the pendency of
dlscaplmary proceedmgs

by i} The regular employees of the Corporation are allowed- to encash the earned
leave available to the credit of each individual on the event. of their leaving
the Corporation subject to the other rules-in force. :

COMMENCEMENT AND END OF LEAVE:

Leave ordinarily begins on the day on which charge is handed over or if charge is
transferred in the afternoon, on the following day and ends on the day preceding
that on which charge is resumed. or that day if charge resumed on afternoon.. ‘

COMBINATION “OF LEAVE

Casual leave cannot be availed of in con;uction with any other kind of leave except
spacial leave, if any subject to this condition that any kind of leave under these
regulations can be granted in combination with or in continuation of any other .
kind of leave. ‘

SANCTIONING AUTHORITY :,

d) - CASUAL LEAVE : The Managing Director will grant casual leave to the Officers :

< and sub;ect to such direction as may be issued by him; or any officer authorised

by the Managmg Director in this behalf will grant leave to other ‘employees as
may be workmg under them.

b) The Managing Director may, at his abseiute discretion grant special leave to any
employee for plrposes of ‘participating in inter-State sports or sterilization
operations etc. Such leave shall not be more than a week in any year and it
shall not be debned to any leave account. :

AUTHORITIES EMPOWERED TO GRANT LEAVE :

a) The power to grant leave shall vest with the Managmg D:rector or any other
officer authorised in that behalf by the Managing Director. All applications for
leave shall be addressed to the Authority empowered to grant leave.

b) An employee who. desire to obtain leave of absence, other than casual leave,
shall apply in writing to the Managing Director or any other officer appomted
for the purpose. Such applications for leave shall be made not less than fifteen
days before the date from which the leave is to commence, except in ‘urgent’
cases of unforeseen circumstances, including iliness, when it is not possible to
do so. The Managing Director or the Officer empowered by him in this behalf
shall -issue orders on such applications as soon as practible and in cases of an.
urgent nature immediately. |f the leave asked for is granted, an order -showing :
the date of commencement of the leave and the date on which the employee
will figve to resume duty shall be issued to him.
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14.

15.

1f an employoe after. proceedmg on leeve desires an extension thereof; he shall make

~an apphcatuon in writing to the Managing Director or other officers amqinmd for
that purpose. Such application shall state the full postal and telegraphic adm i

of the employee and shall be made giving sufficient time to consider the application
and send. a reply to him before the expiry of the leave desired to be extended. A
written reply either of the grant or.refusal of extension shall be sent to the employee

at the address given by him if such reply is likely to reach him before the expu*y of
the leave orlgmally granted to him. ' .

e

No leave or extension of leave shall be deemed to have been granted unless an osder‘. '

to that effect is passed and communicated to the employee concerned,

N

An employee, who overstays his leave (except under satisfectory explanation) “shall -

not be paid his pay and allowances (other than house rent allowance based on pay

i.e., basic pay etc., officiating and ’special allowance if any last drawn) for the.
period he overstays and shall further render himself liable to such disciplinary

... .action as may be taken by the Board or Managing Dlrector as the case may be

16,

17.

18,

19,

Unless, he is permitted to do so by the authonty which granted hnm téave, an

employee will not be entitled to return to duty before the explry of the ﬁaﬁﬁdof

leave granted to him. ..

An employe shall before, proceeding on leave, intimate. to the.competent authority,
his address while on leave and shall keep the said authority informed of any change
in the address :previously furnished. :

’

An employee on leave shall unless otherwise  instructed to_the contrary, retum for
' duty to the place at whlch he was last stationed. i :

The competent authomy may require an employee, who has avalled brmself of Ieave '

for reasons of health; to produce a medical certificate of fitness before he resumes

" "duty, even though such leave was not actually granted on a medical certificate.

20.

LIMITS OF JURISDICTION :

'No employee can leave his head- -quarters or the limits of his junsdlctton in antici=

pation of leave without permission of the competent authority. Ordman!y, mummpai

limits of the place, where the head-quarters office is situated will be’ wnsidmd 10

be the limits of the head-quarters, except in case of camps in whnch cmth

_of the respective camps will be deemed to be head-quarters.

21.-

22,

'SERVICE COUNTING FOR LEAVE :

“'The earned leave shall accrue from the. date of joining duty to all employees except
those engaged an da|ly wages’’.

CASUAL LEAVE

-a)  An employee shall be entitled 1o casual leave upto a maXImum of 15 days in

each calender year provided that not more than 6 days may be -taken.. at any one
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time. He may be. permitted to prefix, eufflx and avall intervening hohdays,
Casual leave un-availed of at the end of the calender year shall lapse." g

b) Ordinarily, the previous perfmss:on of the sanctioning authority shall be olnec
: ned -before taking such leave. When this is not possible, the -said authosity
shall be informed as soon as practicable in writing or if writing is not possibile,
ofally or through any person, of the -employees absence from work, reason
thereof and of the probable duration of such absence. In any event, a written
application shall be submitted to such authority latest on the day the employee
‘resumes duty.. In no case wnll an emplovee taka casual leave on frivolous
grounds.

¢) Casual Leave is only intended to'meet spectal or. unfefeseen clrcumstances' for

which provision cannot be made by exact rules.: Public holidays and Sundays

shall not be prefsxed or suffixed to casual bave without the previous permission

. of the Officer granting such leave. ' Casual Leave: cannot be. added to any kind of
leave, except speclal leave, if any or jommg tlme

d) Any absence from duty, without satisfying the requ;snte conditions under which
leave may be taken or obtained, would justify the competent authority, after
giving the employee an opportunity to explain, in treating the employee. not as
on casual leave, but as being absent without leave on Ioss of pay and allowances.

e) An employee on casual leave shall be enmled to pay and allowances as if he ,
- ‘was on duty ‘ : _ e -

COMPENSATORY HOL!DAYS

Employees who are asked to attend duties on authonsed holidays by an.express order
by the officer under whom they are working will be eligible- to a compensatory
holiday on-any working day after necessary_ approval by the concerned officer. Such
compensatory holidays shall be availed of within 30 days from the date of such
holidays on which they have worked and shall not exceed 7 days in a year. This

. will be in addition to 15 days of Casual Leave normally allowed to the employees

in an yaear. Thls compensatory leave can be availed in the same manner as casual
leave. and cannet be combined with other leave ' -

EARNED LEAVE , : : ,

a) 1) ‘*The account of leave of a regular employees should be credlted with 30
days earned leave in two mstalments 16 days on 1st January and 1ist of.
July every year.

1) The account-of leave of a telnperaty emplovee other than a person employed
on daily wages, should be credited with 16 days earned leave in two instal-
ments, 8 days on 1st January and 1st of July every year.

iii) <The credit afforded under Clauses | and Il above shall be reduced by 1/ 10
of the period of extraordinary leave only avalled of during the prewous half -
~..year, subxect to a maximum of 15 days
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iv)

In case of employees appomted oh or after 1st January 1979, e:';md leave
should be credited to their leave account attherate of 2 /2 ‘days for
regular employees and 1 1/2 days for temporary emplo,yaes,l for each

- completed month of service which they. are likely - to render in the calendar

v) e
~ service shall be afforded only at the rate of 2 1/2 days in case. 3’f regular %

| vi)

viiy

half-year in which they are appointed. Example : If one is appomted on

13th March, the number of eomplete months. of his service in that half year .

will be 3.

The credlt for the half year .in whlch an employee rehres"'

employees and 1 1/2 days in case of temporary employees ‘for’ eﬁch com-
pleted month in that half year upto the date of retirement/resignation. |f

the leave availed of by an employeeé who resigns from a service. is more
than. the credit so dus to him, necessary adjustment should be made in:
" respect of leave salary over diawn, if dny”,

When affording credit under the above method, fractions of a day if it is
.half or more than half a day, shall be rounded off to the nearest day and
* fractions of less than half & day shall be ignored. S

“The entries in respect of other kinds of leave in the leave aocount of an

employee shall be made as and When occasion for clomg §0 arisés. In the
case of the existing employees  the old leave account has to be closed and

the credit of leave as on 31-12-78 has to be carried forward tothe new .

" leave account. While doing so fractions of a day, if it is half are more than

viii)

half a day will be founded off to the nearest déy and fractions less than.

half a day shall be |gnored

“The orders sanctlomng earned leave, half pay leave shall - l'lér%after mdacate
the balance of such leave at his credit.

b) PERIOD OF ACCUMULATION : o

Earned leave may be accumulated upto a total period of 240 days. All leave
accumulated beyond this penod shall be considered as having lapsed, except - -
where such additional accumilation is caused by the refiisal of laave by the
‘management in the interest of the Corporation and the prior: consent of the

Managmg Director is taken in wrltmg on his appllcatuon

EARNED LEAVE NOT ACCOUNTABLE FOR’TERMINATlON oF"SEWICEE .
The unavailed portion of the earned leave to the credit of the employee shall not be

accountable towards the period of notice requlred to be given by him with reference

to his appointment otders.

ENCASHMENT OF LEAVE : = | o
(a) (i) Anemployes. in the service of the Corporatlon Shall be parmltted to surrender
- earned leave not exceeding 15 or 30 days in a block of 1 or 2 vear(s)

without having to go on leave and receive cash value‘equl.valent to leave

: A
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‘salary and allowances in lieu of the leave so surrendered Provnded that
such surrender of leave in lieu of leave salary shall be made not earher ‘than
cemplatlon af ‘one year of . service.

(2) ,An employae 4n the servnce of the Cprporatmn shaﬂ also be eligible to

- .. ‘gurrender earned leave at hls crednt at the time of his retirement, subject to a.

" maximum of 240 days and receive cash value equivalent to leave salary and
allowances in lieu of leave so surrendered.

" (8) The heits of a deceased  employees. ghall be eligible to receive cash value
. pqeivalent to leave salary and allowanges: in liqu of the earned leave at his
- credit at the ‘time of death, subject to a maxnmum of 240 days.

- {b). The rate per-month of cash valug of Earned leave surrandered by.an employee
shall be the sum-total of the monthly rates - of :leave salary and allowances to
which the employee is eligible from the date of the surrender For. thls ‘purpose,
a month consnsts of 30 days lrrespectlve of the month in whlch the leave
is surrendsred . . : A .

SICK LEAVE :

(a) An employee shali be gfanted sick leave . at the rate of one month for each year .
of service subject to a maximum of 12 months dunng his entire service, provided
that where an-employee has put in a servige of over 24 years, he shall be eligible
to additional sick leave at the rate of one month for each year of service in
excess of - 24 years subject to a maximum 3 months of addltaonal SIck leave.

»(‘b) Sick Ieave shall be on half pay, provided that if an emplayee ha§ served the

Corporation -for atleast a period of two’ yegrs, he shall if he so requests, be
permitted to avail himself of sick leave on fufl substantive pay bemg entered as
twice the. amayut of lpave taken in his sick:leave ascount. Additignal sick leave
_provided ungdgr above clause, shall howsver. net. bp convertable into leave on
full substantcve pay.

The Board. may, in specual cases, grant: scck!awe bayond what ls prowded herami
before "on one feu:th pay. - ; o

All Slck leave shall. be granted on groductmn of medtcai ce:taflcate acceptable to

i the: Corporatron

0,

(a) Half pay leave may be grantegl on pnvate affaus and shall not exeed 180 days

at a time.

,PAY DURING . LEAVE ON MEDJCAL GBO!JNBS -

An employee on leave on medical grounds -is entitled" to: leave salary as specn‘xed in
_clause (3) of Regulatlon 36 prowded that if he has any earned leave to his credit by

“"that date, he may set off the perlod agamst the leave on Medlcal grounds and draw. -
“full pay for that penod vude clause (4) of the Regufataon 36
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- NOTE : (1) The Concession.of E.O.L..upto eighteen months will be admissible also to. -

-An employee on leave on medical certificate may not return to duty mthout pﬁoﬂw : :
_-. cing a medical certificate of fitness. The competent authotity may require ap: .
‘, ett\ﬁ!foyéa’, who has availed .of leave for reasons of health, to produce a medical

66

-

RETUBN TO DUTY FROM LEAVE ON MEDICAL CERTIFICATE :

i ’:ta of fitness, even though such leave was nat-granted on medtcal cemflcate

EXTRAORDINARY LEAVE :

Unless the Corporation in view of the 'exceptional cucumstmels e case other-
Wwise determines, no Corporation employee ‘shall be granted loave - any kind for &
continuous period exceedmg five years. i -

"

- A) In case of Non-permanent Corporation employee the duration of- axtfa__ lingty 4

Ieave on any one occasion shall not excaed the followmg {imits,
i) Thtee months ' ‘

ii)  Six months in case where ths Corporation employee has comp#eted three‘ X
years continuous setvice on the date of expiry of leave of the kind. due and
admissible under the rules (including three months extraordinary:lesye:

(i) above and his request for such leave. supported by meéwaﬁ
. required under rules. . -

iiiy Eighteen months where the folcer is undorgomg treatment fo: o : e !'

a) Pulmonary tuberculos:s or. pleunsy of tubercular ongm in_a t;aoogm&oé R
sanitorium or; :

b) Tuberculosis of any other ~part of the body by aquahi@d :Bhwculbsrs ) i ¢
o spec:ahst or Civil Surgeon, or . i R

'¢) Leprosy in a recognised Icpmsy institution or by a Civil Surgouﬁ of a specia- '

- list -in- leprosy recognised as such by the State Adm Mcal -Officer. _
concerned. ; } SR

a Corporation employee suffering from pulmonory tuberculosis: or-:pek
of tubercular origin who receives’ treatment at his residence under e:'{aber«
- culosis - specialist recognised as such by the State : Admn: e e
concerned and produces a certificate signed by that specislist to-the fmect T
~ that he is under his treatment and that he has reasonable cham of reeoverv

on the expiry of the Ieave recommended.

iy

(2) The conoessnon of E.O.L. upto elghteen months under this sub-ru!a will be -
‘admissible only to those Corporation employees wha have-been in: conti=
mtous Corpovatton setvice for a period exceeding one year.

d) Twelve months where the Corporation employee is under-gomg troatmont _
" for cancer or for mental iliness in an mst:tutnon recognised .for the trestment'

- of such disease or by a ‘Civil Surgeon or a specialist in such damase
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e) Twenty four months where the leave- is required for the purpose of prose-
_cuting studies certified to be in the pubhc mterast

PfOMde that the Corporation emp!ayee has completed three years conti-~

nuous service on the date of expiry of leave of the kind due . and - admissible under
the rules (including three months E. O, L.;unﬁw ru#e 32(A) (i) .above. '

B)

<)

_—

NOTE : This concess:on will be admissible only to those Corporatmn employees who

"~ have baen m contmuous servnce fora pe;wd exceedlng one year.

-Unless: the Corporauon in view of the exeeptwnal c;mumstances of the case
otherwise determines, no Corporation. employee who is not a permanent
employege shall be granted extraordinary. leave inexcess of the hmlts prescnbed :
in sub-rule (i) of rule 32 (A). '

o

The authomv empowered to grant ligat)e may. rettOspective!y commute thé

. penods of absence without feave mto extracm:lmary leave,

D)

Extraordinary leave may be granted in spectal clrcumstances (1) when no other
leave is by rule admissible or  (2) when ‘other leave being ‘admissible, the
Corporatton employee apphes in writing for the grant of E.O.L. Such leave is
not deblted ~against - leave account No Ieave sa!ary ls admussmle during

“such leave.

The authority which has the power to sanction leave may grant extraordinary
leave as'in {D). above in combination with <or in continuation of any leave-that
is admlssable, -and ‘may commute retro§pectwolv penods ef absence wnhout Ieave
into E. O. L

Extraordinary leave may be gtanted either by itself or in combmat:on ‘with, or in

, continuation of other leave subject only to the provision under rule-32 above.

F)

No pay and allowances are admissible ~during the period of extraordinary leave

i and the period spent on such leave shall not count for increment, provided that

in cases where the sanctioning authority is satisfied that the leave was taken on
account of itiness or for any other cause ‘beyond the employee’s control it may -
direct that ,th‘,en period of extraordinary l.s‘avemaycount' for increment.

VAN

MATERNITY LEAVE

a)

b)

c)

The Managing Director may gerant matermty leave 10 a female employee who
has put in atleast one year of continuous. service of the Corporation for a period
of 90 days.from the date of its commencement.. Such leave shall not be debited .
to the leave account of the employee. ‘ B

: Matermty leave shall also be adm»ss;ble in cases of mtscamage or . abortlon on
.production of medical certificate, provided that such leave shall not exceed.

maximum six weeks at any time.

-

In no case, the maternity Ieave shall be granted to a female employea more. than

three times during the entire period of service.

~
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e d) ‘The: !eave salary admnssvble dum;g the penod ef matermty shall be rmuiated as T ;
in the case of earned. leave. k : :

-.e) Afemale emp!oyee may be granted leave of any other kmd admissable to her in -
:combmptton -with- or in continuation of maternity leave, if the request for lts - ‘
gfant is supported by medueal cemfleate :

34, SPECIAL CASUAL LEAVE :

The Managing Directqr may grant special casual leave wuthout bemg eUbweta,mgeH s
or any of the hmnat:ens laid down m regulation 22 of these regufauons '

CRE

a) When the absence from duty is. neceasnated in consequancs af mfectwns dtsease s
in the famvly or household of an-employee. e S *?
S .

“+ by . \WHan the absence is necessitated by reason of an employee who.is a member
of the Auxillary Force in India, Air Raid Precauuons, Home: Guards or other Civil -
Defence Qrganisations etc., having to attend an annual camp or be on training,

* provided that the total period of leave granted under this head shall_in- no case o
~ exceed 30 days in any one calender year and if this leave shall rgs;  tolad . y
. penod being extended beyond 30 days, any period of absence in m af - ,
30 days shall be treated as regular leave with leave salary as may.ba due to’ him

and thereafter extraordinary leave. :

/ ‘
i -

..¢} When an empteyee is summoned to sefve as -a Juror or Asseaeer or to giw
evidence before a Court in Indian or foreign territories as witness .in Civil and .
Criminal case in which his private interests are not in issue, the base ‘to_cover
the tota! penod of absence necessary.

d) The employees of the Corporauon shall be governed by the rules of the Govern-
V‘ment with regard to sanction ef special casual Leave under family welfare AN
v programme Shat

35. LEAVE. TO PABT TlME EMPLOYEES & CONTINGENT STAFF § <

Part-time employees and the employees .borne. on contingent eetabhshmem a?é
eligible only for weekly holidays. They are not eligible for any other ' Qn_ full )
- ‘pay. They may, however, be granted extraordinary leave, if SO des'w
~permd for which no leave salary will be adm:ssnble ST

--36. LE‘AVE‘SALARY" ' )
i) A permanent. ‘employee on earned leave is entltled to leave salary equal to his . - ;{;;;
substantive pay on the day before the leave commences. PROVIDED THAT if R
immediately before proceedmg on such leave, he was continuously officiating, .
. in a higher post for a period of not less than six months, he shall be -entitled to
o leave salary equal to the officiating pay he was drawing on the day before
: ~ the cOmmeneement of the leave.
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4 EXPLANATION

The exptession "substamlve pay means the . pav excluding’ the special pay and’
deputation pay, but including personal pay “and any ather emoluments classified as
pay admissible in the permanent-post, Which the employee holds, substantnve oron
which he holds as hen ‘or a provisional hen :

-2) A non permanent employee on earned leave tsentmed to leave salary equal to
his . pay on the !ast day of: duty prior to ;;Qmmansement of leave. - v

EXPLANATION

“The expression * ‘Non- -permanent employee™ mfﬁudas an apprenuce of a probataonafy ’
officer, but not a témporary employee. ‘

L , 3) 'An employee on half pay Ieave is entitled to l‘eave salary equal to half the
B ' _amount admissible under clause (1) and of clause (2) above, as the case may be.

) 4)  An employee on commuted leave is entltled to leave salary equal to the amount”
e T ' . admissible under clause (1) above. - ;', .

5) An employee on extraordmary leave is not entitled to any leave salary.

37. UNAUTHORISED EMPLOYMENT DURING LEAVE :

An ‘officer or amployee. of any rank, who ison leave -or otherwise, should not take
service or .accept any employment or do any bnmness which involves the receipt of
fee, salary or honorarium, emoluments or - profit directly or indirectly, without
_obtaining the previous sanction of the Managing Director or the Board of Directors,
as the case may be and any contravention ‘of this Rule shall “result in the forfeiture
of all the previleges the employee may. be entitied to, mcludmg the Cerporation’s
contnbut:on to the provident fund.

38. PROVISION FOR OFFICERS LENT ON SPECIAL TERMS

‘Lent or contract officers will be governed in the matter of leave by such rules ‘as are
applicable to them by special terms and conditions under which their services are .
taken by the Corporation. If there are no particular terms and conditions specified
in their appomtment orders, ‘then the Corporation’s Regulatlons shall apply.

39. MAINTENANCE OF LEAVE ACCOUNT :

ke a) A ‘leave account shall be maintained in respect of each -employee in which
particulars of the various kinds of leave .availed of by him from time to time
shall be entered by the authority charged with the responsnblhty of mamtammg
the ‘employee’s leave account. ) .

- b) The amount of leave due to an employee is the baiance of leave at his credit
in the leave account. \ ‘

40. MISCELLANEOUS,:
Relaxation of the Provisions of the Regulatlons d
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42,
: ,,ment rules will automatlcally apply in such cases. _ ~

, ,‘a)‘ 'Notwnhstandmg anythmg contamed in these regulatuons the Board shaﬁ 1haw

 power to deal with the case of any employee in such “a mannér ‘as may
" to it to be just and ethable PROVIDED THAT while any such: regulation

" applicable to'the case of an employee the case shall not be dealt with in any SRR

manner less favourable to the employee than that prowded by the regulation.

'b) -”jThe Managing Director may issue such orders not inconsistant with the pmw- PPN

sions of these regulations as he may consider necessary to give effect
carry out the purpose of the provisions of these regulations.

c) In particular and without prejudice to the generality of the forgomg power. such
orders may prowde for all or any of the following matters viz,, B

i) making appllcatlon for leave, extensron of leave and for pOfMISSlGﬂ to
return from leave.

ii) granting. of leave .- o V o
v iii) the payment of Ieave salary -
iv) the maintenance of records of Ieave and

v)‘ ‘ the form of medical certificate requnred and produced under these muﬁ ’ms. ;

INTERPRETATIQNS

. Where doubt arises as to the interpretation of the any provisons of the regulatlons, it

shall refer to the Managing Dlrector whose decision shall be fmal

SAVlNG CLAUSE Whenever regulatians of the Corporation are sn!eut :

i b it B e

j
i
o
;

i
.
o
4

#
e o i - 3




