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Andhra Pradesh State Civil Supplies Corporation Ltd.

EMPLOYEES (PAY AND ALLOWANCES) REGULATIONS, 1975

PART -1

1. PREAMBLE :

In exercise of the powers conferred on the Board of Directors under article 77

of the Articles of the Andhra Pradesh State Civil Supplies Corporation Ltd., the Board
of Directors hereby make the following regulations.

2. TITLE AND COMMENCEMENT :

These may be called the Andhra Pradesh State Civil Supplies Corporation

Employees (Pay and Allowances) Regulations - 1975.

3. APPLICATION :

a)
b)

c)

IN
a)

b)

c)

d)

These regulations shall come into force at once.

They shall apply to all employees of the Corporation whose conditions of service
are regulated by the Corporation except to the extent otherwise expressly
provided here after or by any other regulation or by a contract or agreement
subsisting between an employee and the Corporation.

Nothing in these regulations shall apply to the staff empleyed temporarily or
to any adviser, Officer or other staff recruited on special contiact or to any
officer or staff whose services are lent by the Government to Corporation on
foreign service in so far as the terms and conditions laid down at the time of
their deputations of the Corporation, but as far as travelling -allowances are
concerned, the terms of deputation shall prevail over the regulation of the
Corporation in respect of the employees on deputation.

DEFINITIONS :

THESE REGULATIONS UNLESS THE CONTEXT OTHERWISE REQUIRES :

Chairman / Managing Director / Director or the Board of Directors mean the
Chairman/Managing Director/Director or the Board of Directors of the Andhra
Pradesh State Civil Supplies Corporation Limited. '

~Competent Authority’’ means the Board of Directors of the Corporation or an
officer to whom the power is delegated by the Board."

~Corporation’ means the Andhra Pradesh State Civil Supplies Corporation
Limited and includes all its sub-offices.

“Employee’’ means a person employed by the Corporation to any service or post
‘in connection with the affairs of the Corporation but excludes a casual employee.
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‘“House Rent Allowance’’ means an allowance granted by the Corporation in
addition to the pay specificaily for the purpose of meeting the house rent either

"~ wholly or in part, as per the regulation of Corporation issued, from time to time

with reference to the categories of employees.

“Pay”’ means the monthly amount paid for the service rendered by an employee
and includes his substantive pay, officiating pay, personal pay, special pay,
deputation pay or any other emoluments classified as pay by the Board.

“Compensatory Allowance’’ means an allowance paid to the employees of the
Corporation in view of the special circumstances under which they have to
discharge their duties and such circumstances shall take into account the
peculiar and difficult circumstances under which such duties are performed by
the said employees and also includes travelling allowances.

“Personal Pay’’ means an additional pay granted to an employee to (a) save
him from a loss of substantive pay in respect of a permanent post other than
tenure post due to a revision of pay (b) in exceptional curcumstances, on other .
personal conditions.

. ‘ | .
‘’Permanent post’* means a post which has been declared to have been sanctio-
ned on permanent basis.

““Regulation’’ means a regulation made by the Board.

**Special Pay’* means an addition on the nature of pay to the emoluments of a
post or of an employee granted in consideration of (i) the specially arduous
nature of duties or (ii) a specific addition to the work or responsibility.

*’Substantive pay’* means the basic pay to which an employee is entitled on
account of a post to which he has been appointed substantively. or by reason or
his substantive position in a cadre and does not include -a personal pay, special
pay or any other emoluments to which he may be entitled.

“Time scale of pay’”” means the pay to which an employee rises consequent on
periodical increments from a minimum to a maximum at the prescribed rates
within the grade in which he has been placed.

All other words and expressions occuring in these Regulations and not defined
herein but defined in any other regulation shall have respectively the meaning
assigned to them in those rules.

‘Deputation pay’* means an addition in the nature of pay to the emoluments of
a post or of an employee granted in consideration of the services lent by the
Government or by other Organisations to the Corporation.

SCALE OF PAY:

a)

The posts included in the services of the Corporation shall carry the scales of
pay as shown in the Recruitment and Service Regulations.
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b) If at any time necessity arises to create a temporary post, which does not fit into
the cadres of the Corporation, the Board may sanction the creation of the
post and the scale of pay. “

c) In case of urgency the Managing Director may sanction the creation of posts in
Class {1l & Class |V services for a period of 6 months subject to the condition

that the matrer is reported to the Board.

6. FIXATION OF PAY:

An employee shall commence to draw the pay of a post to which he is appointed
from the date he assumes the charge if assumed the charge before noon of that day and
from the following working day if the charge is assumed in the after-noon of the date.

7. ALL EMPLOYEES TO BE GRADED :

Every employee shall have a post in one of the grades referred to in schedule to
Recruitment Service Regulations which will be considered as his regular grade, and to
Whlch he shall revert when he is not :

a) under suspension, b) on leave or deputation, or ¢) holding a temporary post/
or is officiating in another grade.

i

8. WHEN ACCRUE AND PAYABLE :

Subject to the provisions of these regulations, pay and allowances shall accrue
from the commencement of the service of an employee and shall become payable before
the fifth day after the last working day or each month in respect of the service performed
during the said month.

9. WHEN NOT PAYABLE FOR A PART OF A MONTH :

Pay and Allowances shall not be payable for a part of a month to an employee
who leaves or discontinues his services without the notice during a month unless such
notice has been waived by the Managing Director.

10. PAY AND ALLOWANCES SHALL CEASE TO ACCRUE AS SOON
AS AN EMPLOYEE CEASED TO BE IN SERVICE :

In the case of an employee dismissed or removed from the service of the Corpo-
ration he shall cease to draw his pay from the date on which the order of his dismissal
or removal as the case may be, was communicated to him. In the case of an employee
who dies while in service, the pay and allowances shall cease from the day following
that on which the death occurs.

11. On the first appointment, an employee shall be entitled to an initial pay in the
minimum of the scale of pay or fixed pay, as the case may be, of the post to which he is
appointed. The Board, in respect of class | and the Managing Director in all other cases
may. however, sanction an initial pay at a higher state within the scale of pay in consi-
deration of any special knowledge, training or expenence in respect of “any particular
employee.
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12. TWO PERSONS NOT TO BE APPOINTED TO A POST AT THE SAME TIME: _

Except as otherwise provided inh these regulations no two persons may be
appointed to, or'draw the pay and allowances of a post at the same time.

13. EMPLOYEES ON TRANSFER :

Where an employee is transferred from one post to another, he shall, during any
interval of duty between the date of his handing over charge of his old post and the
date of his taking over charge of the new post, draw the pay ‘and allowances of the old

or the new post whichever are less.

14. ADMISSIBILITY OF ALLOWANCES : .

Allowances shall only be payable to employees, who are actually at a time,
fulfilling the conditions subject to which they are admissible.

15. OFFICIATING PAY :

An employee, who is appointed to officiate in a higher gra‘de shall, so long as
he shall officiate on such a grade, draw an officiating pay equal tothe minimum of the
grade of the post in which he is appointed to officiate. Incase his substantive pay is
equal or higher than the minimum of the officiating post, he will draw his officiating pay
at the stage in that post next above his substantive pay. B

16. REFIXATION OF PAY ON TRANSFER FROM ONE SCALE OF PAY
TO ANOTHER :

When an employee is transferred from one scale of pay to another on the
revision of the scale or other-wise, his initial pay on the new scale shall be fixed
as under : ,

a) In case his substantive pay in the old scale is lower than the minimum of the
scale to which he is transferred, at the minimum of the new scale.

b) In other cases and also in cases of transfer involving assumption of duties and
responsibilities of greater importance, the pay of the employee shall be fixed in
terms of the Government Orders contained in G. O. Ms. No. 239, Fin. & Plg.
(FW. FR. Il) Dept., dated 23-8-1983.

a PART - II

17. INCREMENTS :

a) Increment in the time-scale of a post to which a person is appointed shall be
drawn as a matter of course, except where such increments have been with held
has a result of the penalty imposed under Conduct and Discipline Regulations.

b) Al increments shall fall due on the first day of April every year.

c) Incases where an employee under probation gets increment on the 1st April
even before the expiry of the probation period, it does not preclude the compe-
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tent authority to take action against the probationer or member of the staff
before the expiry of the probationery period in terms of the appointment made.

d) If a newly appointed employee does not complete a period of 6 months by the
1st of April in the first year of service, his increment shall accrue only on the 1st
April of next year and there after it will be sanctioned every first April.

e) If in an increment scale, there is an efficiency bar, an employee shall not draw
increments above the bar until he has been certified fit to. do so by the Managing
Director on each occasion on which an employee is allowed to cross the effici-
ency bar, which has previously been enforced (against him, ‘he shall be placed in
the incremental scale at such stage as the Managing Director may fix, provided
that such stage shall not be higher than that at which he was drawing his salary
if the bar had not been enforced against him and further that no increments
granted on the removal of a bar shall have retrospective effect.

f) The Managing Director may grant advance or special increments or temporary
increments to an employee if the circumstances require it.

PART - 1II
18. COMBINATION OF APPOINTMENTS :

a) The Managing Director may appoint an employee to hold as a temporary measure
or to officiate in two or more independent posts at one time.

b) The pay and allowances of an employee holding for officiating in two or more
posts shall be regulated as follows : '

i) The highest pay in which he would be entjtled if his appointment to one of
the posts stoo;:l alone may be drawn on account of his tenure of the post, and

ii) for each other post, he may be permitted to draw additional charge allo-
wance of 1/5 of the officiating pay not exceeding half the minimum pay of
the post held.

iii) an employea, who in addition to his own duties is appainted to hold charge
of or to officiate in a second post shall be allowed a charge allowance
under clause (ii) above only when his own post is subordinate to or is of
the same status as the second post, but not when the second post is sub-
ordinate to his own post.

c) |f a compensatory allowance is attached to one of more posts he shall draw
such compensatory aliowance as is admissible to his regular post,

d) Notwithstanding the provisions of clause (b) above where an employee, who is
appointed to hold additional charge to a post or posts, discharge only the
current duties of the additional post or posts, the additional pay which may be
granted to him shall not exceed 1/10 of his substantive pay in addition to the
pay and compensatory allowance if any, admissible to his regular post.
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No additional pay shall be granted unless the period of additional charge exceed
14 days in the case of full additional charge and one month in the case of
discharge of current duties only and drawal of addititonal pay shall not" normally
be allowed for a period exceeding three months.

f) Additional remuneration shall not be ‘allowed when the extra duties to be
performed are only nominal or comparatively light.
EXPLANATION : - -

The term ‘Independent’ occuring in clause (a) above shall be interpreted as

meaning ‘‘separate’’ or ‘’distinct’’ and not in the original sense of one post being sub-

ordinate or inferior to another.

!
i

PART -1V
Travelling Allowance

19. DEFINITION :

_In this part, unless the context otherwise requires :

a)

b)

c)

d)

e)

f)

““Day’’ means a calender day Beginning and ending at mid-night, but, an absence
from headquarters which does not exceed 24 hours is reckoned for all purposes
as one day, at whatever hour the period begins or ends.

“Family’’ includes the wife, children including an adopted son or daughter,
step children and parents of an employee residing with and wholly dependent
on him and in the case of a female employee her husband also if he is wholly
dependant on her. Married daughters, when placed under their husband’s

-protection, do not come under the definition of ‘“Family’’. Not more than one

wife is included in the expression of ‘‘Family’”.

“'First appointment’’ includes the appointment of a person not at the time of
holding any appointment under the Corporation even though he may have
previously held such an appointment.

’Public Conveyance’* means a train or other conveyance, which plieys regularly
for the conveyance of passengérs, but does not include a taxi-cab, or other
conveyance hired for a particular journey.

“‘Actual travelling expenses’’ means the actual cost of the transporting the
officers and the employee of the Corporation with their servants and personal
luggage, including charges for ferry and: other tools. They do not include
charges for Hotels, Travellers’ bangalows, or refreshment ‘or for the carnage or
stores, or conveyance or for resident watchmen and the like.

““Transfer”” means the movement of an employee from one station in which he is

- employed to another station; whether to take up the duties of a new post. or in

consequence of a change of his headquarters.
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~Pgrsanal belongings’’ include such necegssary articles as are requirgd by an

employee while on tour, and not motor cars, motor cycles, carriage or heavy
furniture. '

Parsonal Preperty’’ includes motor cars, motor cycles, carriages and furniture.

“'Fares’’ shall mean, in case where there are two rates of fare, one inclusive and
the other exclusive of diet, fares without diet.

“Headguarters”’ of an employee is the station, which has been declared to be
his headquarters by the competent authority and in the absence of such a decla-
ration, the station whe(e the records of his office are kept.

“Trevelling allowance’’ is an allowance granted to an employee to cover the
expenass, which he incurs in travelling in the interests of the Corporation.

“Tour’’ ~ An employee is said to be on tour when he is absent on duty from his
Headquarters either within his sphere of duty or with proper sanction beyond
the sphere of duty. ‘

20. GRADES:

a)

b)

The Travelling allowances - shall be admissible to employees of the Corporation
required to proceed on tour or transfer in connection with their official duties
in accordance with the terms and conditions hereinafter mentioned.

For the purpose of grant of such allowances the empioyees shall be ciassified
into following Grades :

~Grade

Daily Allowances

Pay Range : yln twin cities, Other Only for
' Vizag & places Boarding
Vijayawada
Rs. Rs. Rs.

1.
i,
VI,
V.

25980 & above 58/- 45/- 28/-
1900/- to 2589/- 48/- 35/- ' 18/-
1200/~ to 1899/- 38/- 25/- 12/-
860/- to 1199/~ 28/~ 20/- - 12/~
Less than 860/- 18/- 16/~ 12/-

21.

The scale of Travelling Allowance admissible to the Officers and staff is given

in Appendix-1.

22,

The Managjing Director of ithe Corporation will be entitled to the rate of Daily

Allowance applicable to the higher class, irrespective of the salary he may be drawing
in the scale of pay. He will also be entitled 1o draw the actual expenses incurred by him
during his stay on tourwhen he does not draw a fixed Daily Allowance.
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23 (a) An employee belonging to a Grade speCIfled in column | of the table set-out in

-

. b

‘f)'

24.

d)

e)

)]

h)

b)

Appendix-l shall e entitled to travel while on tour by rail by the class indicated
against such grade in column 3 of the said table. He shall, for every such
journey -be entitled to actual fare paid by him not exceeding the fare for the

-class to which he is entitled to travel together with the charge, if any, paid by

him towards reservation of accommodatlon in the train.

Where different rates are prescribed for travel by ordmary and mall or express
trains - the amount paid towards fare by the train in whlch the 1ourney was
actually performed shall be admissible. :

in respect of journeys undertaken by the road an employee shall be ehgnble for
mileage allowance calculated on distances, travelled in kilometres- in accordance
with the scales specified in column 4 of the table set-out in Appendix-I. No

_mileage allowance shall be admissible in respect of Journeys undertaken by a
v vehlcle provided by the Corporatlon

No traveiling allowance is admissible for journeys within aradius of 8 Kilometres
from Head-quarters.

If travel. is within the radious -of 8 kilometres -from the headquarters, the
employee will be paid actual conveyance charges provided they do not use
Corporation conveyance and provided further the permission of the Managing
Director is obtained.

The Travelling Allowances admissible fo any employee of the Corporation trave-
fling in a publlc conveyance and other than rail (motor vehicle plying regularly
for convenience of passengers) will be actuai cost of hiring a smgle seat if the
journey made is more than 32 K.Ms.

‘No officer or employee shall be entitled to claim mileage or any other allowance

or expenses for travelling by road to places where train or bus service is available

- unless specifically permitted by the Managing Director.

Employees when travelling by a public conveyance other than rail are entitled
to the actual expenses for travel and when the distance covered to and for

~ exceeds 20 miles (32 K.Ms.) to full daily allowance even though journey may not

involve stay over-night. The daily allowances are allowed as per regulation

' No. 25.
a)

No Officer other than the Managing Director would be eiigible to travel by Air

on his option and other officers only with the prior approval of the Managing

Director.

In case where travel by air is permitted, the fare allowable will be the actual fare

"~ plus 1/2 D.A. for trip for incidentals plus luggage charges.-
_cv) .

Officers permltted to travel by air are expected to avail concession of return
ticket, uniess the Corporatlon business involves their journey from place to place
whereby it may not be possible to return by the same route.

~
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Where an officer is eligible or permitted to travel by air he will be entitled to
take ‘Air Risk Insurance’ for an amount not exceedmg his basic pay for 5 years
and the premium amount prescribed by the Airways, whichever amount be ‘the
higher and the premium for such insurance shall be borne by the Corporation.

While on tour the employees shall be eligible to receive daily allowance for
every day spent on tour, in accordance with the scales specified in column 4 of
the table set out in Appendix-| including the days of departure or return to )
head-quarters provided the perlod of halt at a place outside headquarters |s
more than 12 hours.

The daily allowance for journeys outside a radius of 8 K.Ms. from the head-
quarters or return to headquarters from a similar point shall be admissible as
given below :

i) No daily allowance is allowed for a stay outside headquarters, which is less
than 6 hours, but actual bus fare or train fare shall be allowed.

i) Half the daily allowance shall be allowed, if the employee leaves and
returns to headquarters on the same day provided his absence from the
headquarters exceeds 6 hours.

iii) . Half of daily allowance ‘shall be admissible for the day of return to head-
quarters and day of departure from headquarters only when the period of
absence exceeds 6 hours, but does not exceed 12 hours;

iv) Only one daily allowance shall be admissible, where the employee is on tour
in respect of the journeys performed from camp to camp on the same day.

v) .Though the absence from headquarters is less than 12 hours but mvolves
over-night stay, the full dally aIIOWance may be paid.

If an employee makes a journey by rail or in case of a journey by road, if free
transport is provided, no daily allowance:shall be admissible to him for any day
on which his absence in the headquarters does not exceed 6 consecutive hours;
‘and net one day’s allowance shall be allowed if the period of absence from
Headquarters does not exceed 24 consecutive hours. The Daily allowance
payable shall be as follows in case of an employee’s absence on tour subject to
the provisions made under sub-rule (a) & (b) above :

i) For journey on tour of 6 hours and “less — Nil. -
ii) For journeys on tour involving more than 6 hours

 but less than 12 hours. - — 1/2D.A.
iii) For journeys on tour involving morn than 12 hours

but less than 24 hours , . — 1 D.A.

iv) For journeys exceeding 24 hours, the rate of Daily Allowances shall be
determined with reference to the absence of the employee from the head-
quarters. and return to the headquarters.




32

v) If the period of absence from headdquarters on the day of departure ahd on
the day of return aggregate 12 hours then one D.A. may be drawn for those
two days - if the aggregate accounts to 6 hours then 1/2 D.A. for those
two days.

vi) The period of abesence from headquarters begins - when an employeevv

actually leaves his headquarters and ends when he actually returns ‘to the
place in which his headquarters are situated, whether he halts there or not.

26. The rate of daily allowance shall be determined with reference to the destination.
Daily allowance to the employees, who leave on tour and return to their head-
quarters on the same day.in a conveyance provided by the Corporation, shall also be
regulated irt accordance with the above scale on the basis of their period of absence
from headquarters. Provided that daily allowance shall be drawn at full rates only
for the first ten days of halt at any one place on tour and thereafter at one half of
the full rate, except where the Managing Director in exceptional circumstances, by
order in writing, authorises payment of daily allowance at full rates for a period not
exceeding 30 days from the commencement of the halt.

27 (a)

(b)

(c)

- (d)

(@

An employee whose duties require him to travel extensively within a speclfved
area may be granted by the Managing Director a fixed Travelling Allowance in
ligu of all other forms of T.A. The drawal of this allowance will be subject to
such conditions and restrigtions as may be specified by the Managing Director
and the allowances may be reduced proportionately for the number of days on
which the employee uses a conveyance .provided at -the expense of the
Corporation.

The allowances may not be drawn during leave or joining time. The Managing
Director or an Officer authorised by the Managiig Director will draw a suitable
tour programme or otherwise satisfy himself that adequate touring has been
done every month befere authorising payment of Fixed Travelling Allowances.

Under this regulation, fixed T. A. is granted only to Officers required to tour
some minimum period. Any Officer, who is not, required to tour some minimum
period, is therefore not subjected to the fixed T. A. Regulations, but to the
ordinary T, A. regulations.

Every employee who draws F.T.A. must certify the number of days in which he
was on tour during the period in question. If he has not toured for the
prescribed number of days, his F.T.A. will be reduced for each ddy in deficit by
an amount equal to a day’s allowance.

In furnishing the certificate, the Officer should either certify that he has not
travelled in a vehicle provided by the Corporation during the period, or if he has
travelled he should specify :

1) the number of days on which he has toured;

ii) the prescribed minimum number of days on which ke has to be on tour; and
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iii) the number of days on which he has used a vehicle provided by the
Cotporation.

(f)f A claim for F.T A. should be included in the main pay bill for the month, the
claim being made out on the assumption that the minimum touring required for
the manth has been prefarmed.

i) The amount thus drawn should be disbursed along with the pay;

u) The employee concerned should submit journals of the tour miade in a
month in about the beginning of the month to which they relate and any
amount paid in excess should be adjusted by short deduction of that
amount from the F.T.A. due for the next month.

iii) The pay bills of establishments, in which claim for F.T. A. is included
should be supported by the following certificate :-

CERTIFICATE

~ Certified that in respect of F.T.A. claims drawn in previous months or quarters
as the case may be, | have obtained the necessary journals and have satisfied myself that
the employee concerned made the requisite tours and that in cases where the requisite
tours have not been made, the necassary recoveries have been effected. The particulars
of recoveries yet to be made are furnished below :
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This certificate should be countersngned by the Centrolling Officer where the clalm
relates to the drawing officer himself and is paid of his personal receipts.

iv) F.T.A. should be drawn for an employee only for the period he is on duty.

28. JOURNEYS ON TRANSFER :

a) The employees of the Corporation and the families shall be entitied on transfer
to travel by rail by the class to which the employee is entitled to travel on tour.
The actual fare paid on account of such travel shall be re-imbursed to him
together with fee, if any, paid towards resetvation of accommodation in the train.
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b) Where the-journey on transfer is undertaken by road, mileage allowance shall be
admissible to the employee or to the every member of his family performing
such journeys at the rates spectfled in column 4 of the table set-out in the
Append:x—

Every employee, who is transferred from one station to another shall be eligible for :
(a) a lumpsum allowance of one half pay last drawn; subject to a maximum
- of Rs. 150/-. : S

(b) re-imbursement of actual frieght paid by him, not exceeding the frieght payable
for transportation by passenger train of personal effects under the maximum
limit specified in column (6) of the table set-out in Appendix-1.

(c) re-imbursement of actual freight paid by him for transportation of conveyance

owned by him not exceeding freight payable on transportation by train by the -

conveyance listed in column (7) of the table set-out in Appendix-I, and

(d) incidental charges in respect of journeys by rail or air at the rates specified in
column (8) calculated in kilometers on the distances between the stations.

3. Time limit for family members to join an employee or at transfer of personal effects :

‘The member of the employee’s family, who follows -him within 6 months from- the

date of his transfer or proceeds him by not more than one month shall be treated as
accompanying him.

EXPLANATION :

The expression ‘Date of Transfer’ means the date on which the employee reports

himself for duty at the new station in case his family or personal effects following him
ot the date on which he hands over charge at the old station in case his family or perso-
nal effects proceeds him.

31.

.32,

EMPLOYEE TRANSFERRED WHILE ON LEAVE :

The employee who goes on leave on average pay for a period not exceeding
4 months after he has given over the charge of his old post, but before he has taken
over charge of his new post, shall be entitled, whether the orders of transfer are
received befare or after the commencement of his leave, to transfer allowance not

" “exceeding the amount that would been ‘admissible under regulattons on transfer

from his old post to his new post.

GENERAL : , | |
a) An employee of the Corporation on tour or transfer is expected to proceed by
the shortest route to the point of destination. It shall be open to the Managing

Director to permit an employee to proceed on tour by a route other than thé.

shortest, if exigencies of service so require.

Where a jour_ney_, is undertakenl by road between places connected by rail, the
travelling allowance shall be limited to the amount admissible had the journey been

i ]
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35

performed by rail PROVIDED THAT where the Managing Director in the ‘exigencies

" of service requires that such journeys be undertaken by road the allowance shall be

admissible at the rates appropriate to journeys by road,

T. A. NOT TO BE A SOURCE OF PROFIT :

_ Travellmg allowance is given to any employee of the corporation to cover the actual

_expenses incurred by him in travelling in the interest of the Corporation’s service.

It is a fundamental principle that the allowance is not to be made a source of profit
and no allowances are granted to meet the expenditure of the families of the

_employee or their private servants accompanying them when travelling on duty,
“.except as. provided therern : : :

) STARTING AND ENDING POINTS OF JOURNEYS

The pomt ‘of any station from which a joumey is held to commence or at whlch itis

35.

_held to end, will be considered fixed as follows :

n

. For the Head: Office, -the Reglstered Office of the Company and / or any other
‘branch in which the.individual usually works

PREPARATION AND PASSING OF T. A. BILLS :

a) Allclaims for travelling allowance will be drawn on prescribed forms giving the
full details of movements, the objects of the journey and will be signed by the
claimants and will be declared as a true record.

b) All T.A. bills before submission to the sanctioning authority shall be duly attes-
ted by the Controlling Officers.

» c) AllT, A bills shaIl be scrutinised by the Accounts Section before they are passed.

d) All bills can only be passed strictly in accordance with these rules. In case of
any deviation for and substantially good reason, the previous sanction of the
Managing Director or the Board (as the case may be) will be obtainded before
the bills are passed. :

" e) The Managing Director will approve the tour programmes and pass the T.A, bills

36.

of all employees including himself.

f) All the T.A. Claims of employees shall be preferred within 3 months from the
Jast date of the tour for which the claim pertains to.

.g) Claims not preferred within time limit are liable for summary rejection. B

a) No officer or employee shall travel in aclass higher than that to which he is
eligible as per these regulations and .in case of deviation for any exceptional case,
the allowance of the expenses thereof shall require sanction of the Managing
Director. .

b)'_ Where{an,',employee has been allowed under special circumstances with the
' sanction of the Managirig Director, the train fare of a higher class than he is
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c)

a)

‘b)

c) -

a6

ordinarily allowed as per these rules, he will nevertheless, got the incidental
expences he is entitled to at his normal rate, but not of the higher class_he is
permitted to travel. .

‘

Wherever, the extra amounts has been allowed over and above the train or air.

fare, they are to cover all incidental charges of the journey, such as luggage on

_personal effects, tickets for personal servants and handling enroute, but shall not

include any charges on Corporation’s articles, if carried, for which actual extra
charges incurred, if any, will be paid.

No offiger or employes shali be entitied to claim mileage or any other aliowance
or expenses for travelling by road to places where train or bus service is available,
unless specifically permitted by the Managing Director.

Officers, who are provided with a motor car or any other “conveyance at the

expense of the Corporation are entitled when travelling on duty by means of the
Corporation conveyance to actual running expenses of the conveyance plus
miscellaneous expenses such as charges for ferry etc. Thdy shall receive daily
allowance in case they are required to stay over-night, irrespective of the distan-
ces covered away from the headquarters.

Officers not provided with the Corporation’s conveyance, when they travel in

their own conveyance and at their own expenses, shall receive mileage at thc
rates admissible for their grade, provided that, the places visited are not within
a distance of 8 K.Ms. from their headquarters. They shall receive their daily

allowance in case they are required to stay over-night away from - their
head-quarters.

Employees when travelling by a public conveyance other than railway, are gatitled to
the actua! expenditure for travel and when the distance covered to and from exceeds
twenty miles ar 32 K.Ms. to daily allowances as per regulation.

The travelling allowance of employees on duty. outside Andhra Praeesh State will be
governed by these regulations.

a)

b)

- Travelling Allowance will not, as a rule, be paid to persons going to join a first

appointment unless a specific mention to that effect is made in the appointment
order and documentary evidence produced to the effect that such payment was.

" agreed to at the time of appointment.

The Travelling Allowance under this clause shall not exceed one single fare of
the class to which an employee of the Corporation in a similar rank is eligible.

LOCAL CONVEYANCE :

a)

‘Taxi charges will be allowed to the Managing Directar and the other officers

drawing Rs. 3000/— and above with the sanction of the Managing Director only.
Officers drawing Rs. 1220/~ and above, but below Rs. 1000/- will be allowed
auto rickshaw charges. The rest of the employees shall engage the cheapest

- conveyance available in places where they are engaged on Corporalion’s work.
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The “rates ofﬁ,ff'
' All’owande as Oh"

b) Al employaes wul be eligible tdeimm eunveysaneeehergas from place al' rosi-. -

__dence to Railway Station or .Air-Booking. Office or Bus Statzon and’ vice-versa, -
subject to the llmz;atqons stated herein above.

An emplovee recalled to duty before expiry of the leave is entitied, if the return to'
duty is compulewv, to ordinany taavellmg, auowanee for the journey. from- the place. .
at which the order of recall reached him." )

-

- DISGRETION OF MAMGI% DIRECTOR N CERTAMN CASES NG'F

SPEClFlCALLY COVERED BY THE RULES :
In respact of cases which awe net spec«mealw covored by these ragulations, the ~

- Managing Director- can- pass. the Travelling: Allewam and Daily Allewance claim

at -his dtsc&etwn

. CONTRACT OFFlCER
: These rules witl apply to the contract officers in the same manner as they WOuld

drdinarily amsly to meatwﬁs ewﬁ empfdyeeg unless othemnse spemﬁcally
provided for.

TOUR ADVANCE : - £ "

~ An-employee. whao js. mqwred to tmel on. the Ca;t;mfauon s busmess -may dgew an

advance to meet his travelling expenses not exceeding the expenses. he .is . likely to

~ incur. The advance so drawn shauld be ad)usted in the final bitis, which should be S
prepared meedia,tely after the teur :

‘Aﬂewances Ho.;se Rent A{lowance and Cnty Compensatory
;—-15—1‘988‘ are. gnfen in the Appendlx—z

N\

PART - VI '

MISC ELLAN EOUS

a) "Every case of f;xataon of pay or grant of .increments and allowance other than
those covered. by these: regulations may be decided by the Board and such
decision unless otherwise specified shall not have genefal application, but shall -
apply only to" the specific case referred to above. - ~ :

v b) Notwlthstandmg anything m these regulations, the Board shall have powers to

deal with any case of an employee in such manner as may appear to it to be just
and equitable, provided that where any of these regulations is applicable to the

_ case of an employee, the case shall not be dealt with in any manner less favou-

rable to the employee than the one provided by that regulation.

. CONTROLLING OFFICERS :

The Managing Director may spe.,lfy what authonttes subordinate to him shall be the
controlling officers for the purpose of sanctlonmg the claims for T.As by employees
under his administrative control.




a)y Ty “scrutinise: the necessrty, frequency and duration of joumeys and heks for

51.

8 DUTIE& QF TH‘E CONTROLL'NG QFFICERS
“itis the da}x' '

‘ b) To scrutnmse the distance as. Weu as the rate and the calculatcons entered;'

. CHANGE IN REGULATIONS

: “Any new regulatnon or. alteration in. the exnstmg regulauons shallba'qua by the '
" Board and the same may be used in the form of circular among. thastatf L

" ‘out the purpose of these regulations or otherwise to secure. effective 09;1

Controllmg Officer or Drawmg Officer when
stgnature before counter srgmng or srgmng a ,iravef

whnch T. A..- is claimed.

_in the T."A. Bill. 4 o
: 1
c) To ensure that conditions prescribed by or under the Regufatrons in Part—Vl for
the payment of the allowance claimed have been fulfilled and to dssauow the
whole or any part of the T.A., claim which, in his opinion, is inadmissible. °

POWER TO INTERPRET AND IMPLEMENT RULES : ik o
These ‘regulations shall be mterpretad by the appointing authonty whase, dac&smn S P ]

shdu be ﬁnal and bmdmg.

The Managmg Director may issue such - instructions not consrstant wnth the pcow- o ik }‘

sions of these regulatuons as he may cons:dar necessary to give effect to. ang ~Carry:
# - the

employees to whom these regulations apply and may authorise

~ subordinate to do so subject to such conditions and limitations, if any, as may :

be spectfred by him in that behalf.




b

. 1§ an employee carries :.u personal cmoﬁm by p
" o ; - train, he may draw thie actual® cost of ‘carriage.
w.2) onstifutes & da n " would have' been admissible had ~he. taken .
e s ahalt Ba: by goods train. - :

- absence oxaoo&:n 6 hours and les: » 20, A : >«.__o=_v,_.w\oo who o_miaw his uswo=m_=m38ﬁ b
employse provided where the stay is less 2 houre b s rail may draw actual expenses upto the limit o, ‘
; 2 7" admissible had he taken the same quantity by pégse train but not aaoa_z
full D.A,, may be paid fo the a32o<oo ..._%q subjeét 1ot { ogrue 2o 8. amount which would have been m&:_mw_u_! b :«Wﬂna the fna: 3,._..: o*nxca_ww

u< goods train..

e By .?v n omwm oa »B<o- by u:v:o no:<¢<m=n 5 dctuat busg fargis 2_3.35.9 U.?.; :
S il be n_-osau in mmm_:o: t0 _2_n 33 i . For transportation of uoaozm_ &?ﬁu u< 1o places not ooa:on»oa; .<
: raif an employes may draw mileage alfowancs within ¢ s¢ribed - limits at 2 rate
¥ 10 wo ﬂ xed by the z_n:nc_:n Diregtor.. -~ SRy ; E

oom__:os mrm:un a places outside. the S L : it T
d_other places ,2 w ._ bé %s.as& u< the mx_g;zﬁ_oz" For the purpose of Item 7-th geos :.,a. been m_._oi& by the
: ; Bt . maa; in its 38th Board _soa_an : itom zo mmﬁ:. : ,

.4) (se) The ax?a_s |
<_mmr=mn2=w=_ within the State an
Ooioaaoa *33 »_Ba to Eso :

-
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APPENDIX - II

1. DEARNESS ALLOWANCE

-~

Pay Range

i) Upto Rs. 3,5600/—
ii) Rs. 3,601/~ to 6,000/-

iii) Above Rs. 6,000/~

Cumulative rate of D. A.

18% of pay

13% of pay subject to a minimum
of Rs. 630/- P.M.

'11% of pay subject to a minimum
of Rs. 780/- P.M.

‘ o 2. HOUSE RENT'ALLOWANCE / ,
! ) a) 20% of the basic pay in the following places subject 10 a minimum of Rs. 150/-
! and maximum of Rs. 1000/-.
1. Twin cities of Hyderabad, Secunderabad. '
| 2. Visakhapatnam. 7. Kurnool.
3. Vijayawada. 8. Nellore.
t 4. Guntur. 9. Warangal.
i\ 6. Kakinada. 10. Tirupathi.
l' 6. Rajahmundry. 11. Nizamabad.
b) 12 1/2% on the basic pay at the following pfaces :
1. Srikakulam 8. Cuddapah
2. Vizianagaram 9. Adilabad
3. Eluru 10. Karimnagar
A. Machilipatnam 11. Mahabubnagar
5. Ongole 12. Khammam
6. Chittoor 13. Sangareddy
7. Anantapur 14. Nalgonda
‘ 3. CITY COMPENSATORY ALLOWANCE :
. AMOUNT OF C.C.A.
€ Sl Pay range in the . .
No. Revised Pay Scales, 1986 Hyderabad & Visakhapatnam &
Secunderabad Vijayawada
¢ (A class) (B-2 class)
Below Rs 950/- P.M. Rs. 30/- Rs. 20/-
2. Rs. 980/- & above, but . ;
below Rs. 1500/- P.M. . Rs. 45/- Rs. 20/-
3. Rs. 1600/~ & above, but
below Rs. 2000/- P.M. Rs. 75/- Rs. 20/-
4. Rs. 2000/- and above P.M. Rs. 100/~ Rs. 20/-




