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Andhra Pradesh State Civil Supplies Corporation Ltd.
CONDUCT, DISCIPLINE AND APPEALS REGULATIONS

SECTION - I

1. SHORT TITLE, COMMENCEMENT AND APPLICATION :

i)

ii)

i)

These regulations may be called the Andhra Pradesh State Civil Supplies
Corporation Limited Staff Conduct, Discipline and Appeals Regulations, 1975.

They shall come into force at once.

They shall apply to all employees of the Corporation, whose conditions of service
may be regulated by the Corporation except and to the extent otherwise
expressly provided by a regulation or order of the Board or by a contract or
agreement subsisting between such employee and the Corporation.

2. DEFINITIONS :

In

i)

i)

iii)

iv)

v)

vi)

these regulations unless the context otherwise requires :

‘Board’ means the Board of Directors of the ‘Corporation and in relation to any
powers exercisable by it, includes any Committee. :

Managing Director in relation to any powers exercisable by him includes any
Director or Officer who is authorised to exercise the powers and functions of the
Managing Director during the temporary absence of the Managing Director.

‘Member of the family’ in relation to an employee includes a wife, child or
step-child of such employee whether residing with him or not be normally
within his control or dependent upon him.

‘Employee’ means any person employed by the Corporation, but does not include
a person who is employed on daily wages.

Words importing the masculine in general shall be taken to include the feminine,
if circumstances so require.

‘Competent Authority’ in relation to the exercise of any of the powers conferred
by these regulations means the Board or any other authority authorised in that
behalf by a Regulation or by a resolution of the Board.

~

DELEGATIEJN OF POWERS :

The Managing Director may by general or special order, direct that any power exer-
cisable by him under the rules shall, subject to such conditions, if any as may be
specified in the order, be exercisable also by such Officer or Authority as may be
specified in the order,
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4. SCOPE OF AN EMPLOYEE’S SERVICE : ,
i) Unless i sty caee it is othetwise previded, the whole tinis 6f an dmpldyse shall
be at the disposal of the Corporation and he shall serve the Corporation in its

buginess in $06h capddity and at such places as he mdy frarh- fime to time
be directed.

ii) Every employee shall at all times :.
a) Serve the Corporation loyally, honestly and faithfully.
b) Use his utmost endeavour to promeote interest of the Corporation.
¢) Show ceurtesy in all transactions.
d) Comply with the provisions of all regulatrons made by 1he Boatd; and

e) Obey all orders and directions which may, time to time, be given te him by

any person or persons under whose jurisdiction, superintendence or control
he is placed. .

SECTION - I

5. ATTENDANCE :

1. Save under circumstances beyond his control of which he is required 16 furnish
explanation to the satisfaction of the autherity competent to grant him leave,
no employee may absent himself from duty without obtalmng prior permission or
overstay his leave unless |t has beeh éxtended.

2. Every employee shall be at work punctually at the time fixed and notified in that
behalf by the Managittg Ditector unless permitted to do so oth&rwise by his
immediate superior officer.

3. No employee shall after reporting for work be found absent from his prbper pface
of work duting thé périod of work assigned to him without obtaining the
permission of fis immedidte supeﬂor

6. ABSENCE FROM HEAD-QUARTERS :

No employee shall absent himself from the head-quarters except on duty without
obtaining prior permission of the Head of the Office or Managing Director or
Secretary ot Administrative Officer, as the case may be. If the employde himself is
the Head of the Office, he shall not, save in the exceptional circumstanoes, leave his
head-quarters without prior permission of his immediate superior provided that
when an émployee is on ledve or is énjoying a hofiday, he shatl leave head-quarters
only after intimation to the Head of the Office. :

7. JOINT REPRESENTATION :
No joint representations from employee shall be entertained.

8. INFLUENCING SUPERIOR AUTHORITIES FOR FURTHERANCE OF INTERESTS :

No employee shall bring or attempt to bring any political or other influence to bear
upon any superior authority for the furtherance of his interest.
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CONNECTION WITH PRESS AND RADIO :

1)

2)

No eiploy88 shiatl take any stdtsiidit to the préss of contiibute an article or
wtite dny letter to thie press or magazifie eithgr anohiymously of in thd name of
any other person or give any tdlk on the rddio, diractly or inditectly connected
with the Corporation, witheut the prior sanction of the competent authority, nor
shall he ventilate any grievance through the press or leaflets and the like.

No employee shail without previous permiSSfdh of the com’pet‘ent authority
publish any beoks and while applying for permission to publish any botk, he
shall submit to such authority a manuscript copy thereof,

The competent authority shall not ordinarily refuse permission to an employee
under clause (2) unless the activity in respect of which permission is sought is
likely to interfaré with the satisfactory performance of his duty or is prejudicial
to the interests of the Corporation.

SPECULATING IN STOCKS, SHARES ETC., :

5

2

3)

No employse shall speculaté in any ifivesiment. :

EXPLANATION : Habitual purchase or sale of securities of notoriously fluctu-
ating values shdll bé dééred to be spaculation.

No emploYee shall make or permit his wife or any member of'his family to make

an investment likely to embarrass or influenceé him in the discharge of his diities.

If any quéstion arisés whether a se'cunfy or investment is of the nature referred
to in sub-regulation (1) or sub-regulation (2) the decnsmn of the Board
shall be final.

OBLIGATION TO MAINTAIN SECRECY :

. Every employee shall rhaintdin sfriét Setrety regarding the Corporation’s affairs and
the affairs of its constituents and shall not divilge, diféctly of indiréctly and- infor-
mation of a confidential nature either to the press or to a member of the public or of

the Corporation’s staff unless compelled to do so by a Judicial or other authority or
unless instructed to do so in writing by a superior officer in the dlscharge

" of his duties.

EVIDENCE BEFORE COMMITTEES OR ANY OTHER AUTHORITY :

1)

2)
3)

Save as provided in clause 3 below, no employee shall except with the previous
sariction of the competent authority give evnd’énce in any enquiry conducted by
any person, committee or authority.

No employee giving such evidence shall criticise the Policy of the Corporation.

Nothing contained in these regulations shall apply to evidence given before
statutory committee which have the power to compel attendance and the giving.
ot answers or to evidence given in judicial enquiries.
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ACCEPTANCE OF GIFTS : e

1) Save as otherwise provided in this regulation, .no employee shall exeept with
provious sanction of the competent authority accept directly. or indirectly or
permit any member of his family to accept from any gift or gratuity.

2) As employee may accept a complementary gift of flowers, fruits of similar articles
of trifling values, but all employee shall use their best endeavours to discourage
the tendency of such gifts. v -

3) An employee may accept or permit a member of his family to accept gifts of a
value which is reasonable in all circumstances of the cases from relations or
personal friends on occasions such as weddings, anniversaries, and. religious
functions when the receiving of such gifts is in conformity with the prevailing _
religious or social customs, but the acceptance of such gifts other than those of
a trifling value shall be reported to the competent authority and shall be
disposed of in such a manner as such authority may ‘direct.

4) If any question arises whether any gift is of a trifling value or not or where an
employee is in doubt whether a gift offered to him is triflin_g or not, a reference
shall be made to the Managing Director, whose decision shall be final. -

5) No employee shall solicit or accept any gift from any person or firm having the
business transactions with the Corporation or from any sub-ordinate employee.

6) If any employee cannot without undue offence refuse a gift of ‘substantial value,
he may accept the same, but shall, unless the competent authority otherwise
directs to deliy,er the gift to him.

PRIVATE TRADING OR BUSINESS :

No employee shall engage in any commerclal business or pursuit either on his own

accouni or as-agent for others, nor shall be connected with the formation or manage-
ment of a Joint stock company or a firm.

EMPLOYEES NOT TO SEEK OUTSIDE EMPLOYMENT :

No employee shall accept, solicit, or seek any outside employment or office, whether
stipendiary or-honorary, without the previous sanction of the Managing Director.

PART-TIME WORK FOR OUTSIDE BODIES :

No employee shall undertake part-time work for a private or public body or a private
person, or accept fee therefore, with the sanction of the Managing Director, who may
grant sanction only in exceptional cases when he is satisfied that the work can be
undertaken without detriment to his official duties and responsibilities. The Mana-
ging Director may. in cases in which he thinks fit to grant such sanction, stipulate
that any fees received by the employee for undertaking the work shall be paid in
whole or in part, to the Corporation.

¢ B e v

P ——




»

i

17-

18.

19. .

20,

47

' BIGAMOUS MARRIAGE :

1) No émploy_eé who has a wife living shall contract another marriage not with-
standing that such subsequent marriage is permissible under any personal law
. applicable to him. ’

2) No rdale employee shall marry any person who has a wife living.

PROHIBITION AGAINST PARTICIPATION IN POLITICS AND
STANDING FOR ELECTIONS :

1) No employee shall be a member of or be 6ther,wise assoéiated with any political

party nor shall he take active part in politics or any political demonstration.

- 2) If any question arises whether any movement or activity falls within the scope

of this regulation, the decision of the Managing Director thereon shall be final.
No employee shall canvas or otherwise interfare or use his influence in conne-
ction with or take part in, an election to any legislature or local authority
provided that :

i) An employee qualified to vote atsuch election may exercise his right to
vote, but where he does so, he shall give no indication of the manner in
which he proposes to vote or has voted and

ii) An employee shall not be deemed to have contravened the provisions of this
regulation by reason only that he assists in the conduct of an election in the
due performance of a duty imposed on him by or under any law for the
time being in force.

EXPLANATION : The display by an employee on his person, vehicle or
residence of any electroal symbol shall amount to using influence in conne-
ction with. an election within the meaning of this clause.

RESTRICTIONS ON BORROWINGS AND INVESTMENTS :

1) An employee shall not borrow money from or in any way place himself under a
pecuniary obligation to a-broker or an employee of the Corporation sub-ordinate
~ to him or any firm or person having dealings with the Corporation.

2) No employee shall make nor permit any member of his family to make any
investment likely to embarrass or influence him in the discharge of his
official duties. ’

EMPLOYEES IN DEBT:

An employee who is in debt shall furnish to the Managing Director a signed state-
ment of his position at the time of his appointment and also half-yearly on the 30th
June and 31st December, and shall indicate in the statement the steps he is taking to
rectify his position. An employee who makes a false statement under this regulation
or who fails to submit prescribed statement or appears unable to liquidate his debts
within a reasonable time or applies for the protection of an insolvency court shall be
liable to dismissal. ' o '
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EXPLANATION : 1. For the purpose of this regulation an qmplayge shall be degmed
to be in debt if his total liabilities exclusive of those which are

fully seeured by tangible assets exceed his substantlve pay for SIX months

~EXPLANAT!ON : 2. An employee shall be deemed to be unable te liquidate his

debts within "a reasonable time if it appears having regard to
his personal resources and unavoidable current expenses that he will not cease to be
in debt within a penp_d of three_years. ~

EMPLOYEES ARRESTED FOR DEBT OR ON CRIM!NAL CHARGES

An empioyee who is arrested for debt orona cnmmal charqe, may |f so qtr,ected by
the Managing Dlrector be deemed to be under ;suspension from the date of h|s arrest,
ar from any. subsequent date. - v .

HOLDING QB ACQQIBING IMMQVA&.E E’RQBgBTY

1) No employse of the Corporation shall acquire any |mm0vable property by
purchase, gift or otherwise except with the previous sanction of the Managing
. Director. : e

2) The restrictions on the acqmsmon and posessnon of tmmovqb!e _property apply
to the acquisition and possession of any personal interest in such property and
to the acquisition and possession af such noepatty by an empleyes of the corpo-

ratian in the name of any othar parsan. but nat tq the agguisition ar possession
of an interest as trustee. executive or administrater Qaly.. .

3) All transactions of movable property valued over Rs. 5000/— shaH be reported
-to the Managing Dirgctar. - . g

SUBMISSION OF vI?B‘QPE.R'FY STATEMENT :

Every employee of the Corporation on joining duty and thereafter on the first day of
January every year shall submit 3 stateraent showing the ‘immovable property held
by him in the form as in appendix,

Without prejudice to the generahty of the foregoing regulat;pns, the fo.tlowmg facts;
or ommissions on the part of an employee shall be treated as mis- conduct
a) Un- authonsedly usmg the vehiclgs of the Corporatlon v

b) * Wilful in-subordination or disobedience, whether or not in combmatton with
another of any lawful and reasonable order of a superior.

c) Wilful slowing down in the performance of work or abetment or mstlgatlon )

thereof.

d) Theft, fraud, dishonesty in connection with the Corporation’s business or
property.
e) Taking or’giving bribes or any illegal gratification.

f) Absence without leaye or overstayiog sgnpttoned, leave withgut sufficient

grounds or proper and satisfactory explanation.

e o
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g) Habitual breach of any standing order-.or-any seguiation or any. &aw W
to the establishment or any regulations madtghetaunder o
h) Collection without the pennission of tﬁa Masaging. Dusctm of any morney
- fithin the-premisds of the establishment exgept as sanctioned by, tha ‘Managing
mractar o
i} Drunkenness, notous dssorderly or mdacem behawour m the premjses of the
establishment. :
C B Commlssion of an act subverswe of dnsc:pime or géod behaviour on the premtses
; . " of the establishment. :
. k) Habitual negligence or neglect of wark or gross nﬂghgencé mahgnantly or
: slowing down of work S
. 1) Wilful damage to any property of the estahimhiﬁem ‘
w’~n),’);.\\“HoEdtng rmatmgs within the premlses wnhout the prev:ous permssston of the
v 'Head éi"the office. e oowi i en % EP
n) Going on an illegal smke or abettmg ths’ngaithg or acting in funharence thereof ,
0). Gambhhg within the premises of the establishnsent. e S
p) Threatenmg or mtmﬁdatmg or usmﬁ “afly k:tm of wolenee agamst other
’ empfoyees : i
q) Conviction by any coa{*t of law on any cnh%mi# bﬁis\nee mvo!vmg Moral turpnude '
f) “Detiba ately gwmganv falée or m:SIeadmg mfbfmamn at the ttme of or after
empioyment
‘s) Loitering o1 M*’“ Ahe jramises afteamhonsed hours of- work without
perm:sswn ot justification. . :
t) Refusmg to accept a communication sem smm tha Cefparatwn
.u) Removing from the pmmm of the, estabhshm_ent vmhout permuss:on any. docu-
.~ ment G any property of fﬁ’eestabh%hmant R .
“v) - Abatment of or attempt at any of the abpvg acxs uf mlsconduct
w) Conduct of private life prejudical or . deregatery fo . the. mpuiatnon “of the
o qugpratmn
£ 25 PENALTIES: R e
1) Without prejudlce to the provisions “of tier regulaticns an empioyes who

 .i#s instructions or who-commits breach of discipline, or is guilty of any other act -
-of mis-conduct or mis’ behavaour shall.be liable’ to.any. of the following penalties :

. a) Waming .

commits a brdaeh of the fulee or &f regulatians of the Corparation or who is

- guilty of ndgﬁ&‘éﬁcé inefficiency o indalente “ot who Kiowingly does anything

detrimental to the interests ot pristige ofsthe -Corpamsion: or in conflict with

b) Censure oo nmmARL




Syt Compulﬁw etirement.
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ey Wstholdihg‘ eff Mmsﬁtsnr :;i:onmlons iy et o p e A
d) Recevery from pay of the whote or part of any pecuma;y loss: caosed to the:‘i_ Ny )

en‘by*ﬁheﬁeghgenceorbmcb of. orders. , ey

r-Dismissal.

an employee has been suspended pendmg enquu ¥
ega&kaﬂon 32 of Conduct Dlsc:plme and Appea Reg

EXPLANAHON The fdiloWing shalil not arvnouot;‘ﬁ. to,‘,a‘;pg{rqvl;x, within the
meanl.ng of this regulatlon

a) th—hoidmg of increment or promotion of an. emplam& ior
. a degpartmental examination. or to.qualify to certain duties or
" accordance with the regulauons or orders covenng “the sew
@gms of his.appaintment, . '

3 u) .Stoppage of an.employee at -the efficiency bar in the tlme scale on the

ground of his unfitness to cross the bar.

-7 ifi) Non- -promotion ‘whether it is substantwe -or. aﬂscrawxg W '-9f an

employee, after considetation of his case, 10 a service: gra;him past for the
pronﬁotmn to'which he' is’ ehgvb}e a : ' v

' |v) Revers:on to Iower servnce, grade or post of an employee'ofﬁcuatmg in a

idered, after trial,

higher service, grade or po,t on the ground that he is co!

to be unsuitable for such ‘higheF service, -grade of post tiof “on administrative ‘
."grounds  unconnected ’wath his~conduct. = . - L

on probanon to another service grade or post during or.at thevend'ofj-:,i
period of probation in acc,grdanoeﬂwnh the terms of his. appmﬂgmn or ~fh9
regulations or resolutions covering probatlon ‘

~c-Vi)- . TERMINATION QF TﬂE $ERV1CES _ L
) - Of .&n - employee. appeinted an probation,. . dmmg.: or ,_an tt}ﬁ ‘end Of the

periad: of probatien-in ascosdance with the terms of b;ssammtmem or

-the regulatmn coveﬂng probationor. - ... . ar

b) Of’ an eniployee m accordance with the condmons of Semce as laid ‘,
W :“dOWn in the appointinent order. , : s

c) Of ‘an employee engaged under an agreement i@la&odancé with the ;'

Tl

- terms of such agreement or : aaell {d

1‘03 lower post of ‘grade’ ot ‘te a’lower stage’in h:srmcrememal e
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d) For reasons of menta 0r. physical incapacity dulyfgert_ified,,by@ medical
- -offices: speeifwd bv the Board in that behalf.

’ 2) The penalty of recovery from pay of the whole or part of any pecumary loss
caused to the Corporation by an emp!oyee s negligence or breach of order may
be imposed:in addition to any other panalty. which. may. be. mflucted Jin respect
* of the same-act of :negligence of breach, or orders. . , v

.3) The penalty of with- holdmg of promotuon mey be nmposed in addmon to any

- «of ihe-other penalties that. may be imposed uuespect of the same act or. commi-

i1 gston-onthe:part of . ap employse. Authopt' gompetent to. award penalnes
are given:in Annexure-1. s e : :

/

26. PROCEDURE FOR IMPOSING . PENALT!ES

1)..-Ngo arder imposing.any of the penalties 5pemf4
of regulation.25. shall be passed exgept afte:

a) The employee concerned is informed in wrmng of the proposal to unpose

such a penalty and is given an Oppo.ﬁmiiy to make. any.representation hﬂi“

~‘may-wish: to make, and {b).such ;gp{esentatmn, if any. is taken mto cpnst-
deration by: the authority: fmpqsmgswahy

m atems a, b and c of ciause i

2) No employee shall be dismissed or removad or compulsonly retired 'to- red\xced
- to'a lower service or post of to a lower tlme-scale or to a lower stage inthe
time scale by the sub-ordinate to’ ‘that éywmh hie was appointed and no‘order:
'1mposmg on aniemployee any -of the : penalties specified:-in items: d torh of
clause | ‘of Regulation 25 supra-shail be ‘passed - by the Disciplinary Authonty
(appointing aufhority) or higher: authority without charge or charges being
commumcated to him in writing and. withogt having been :given an-opportunity .

-of denying himself against such charge or, cha:;ges and of showmg cause agamst
the actlon proposed to be taken aga:qsv -

The,ﬂtsclphnary Authority empowered to :mpese any. of the penemes in items
-te_hof Clause I-of Regulation:25 may itseif enquire-into such :of the charges
‘as are not “admitted; ot if it considers: necessary todo.sa, appointan Enquiry
Offncer for the purpose.

27 NOT WITHSTANDING ANYTHING- CONTAINED IN REGULATION 26 ABOVE:

i) While a penalty is imposed on an employee on the grounds of hls COI"IVICtIOI‘\ on
a cnmmal charge or 23

u) Whera the authouty concemed is sausﬁed ts_)xgeasons to be reco:ded in wrmng
.. that itis not reasonably pracucable 10 follow. the. precaduee prescnbed in the
regulation, the disciplinary authority may consider the czrcumstances of the case
and pass such orders thereon as it deems f|t

28,5:-?‘)‘??"'11193%?6 may: imposq any ef the penalues specmed in regulatton 25 on an
: employee. . e L ;




o 1Mﬁt;mam (2] amy nfthe pdna{ues specffted

d under this. regulatmn in resgect of the same case.

:';‘f4) Tt\e fact that a lower authority has’ impesed or decfined . tzq -

- 29.

31

32.

(COMMUNICATION OF ORDERS .IMPOSING PENALTIES : - B

" All orders of pumshment shall also state the grounds on whlch they are passed and -
R shall be commumcated in writing to rhe employee against whom they ate pessad

" ‘In ordering with-holding of an inctement, the authority pasemg m;

'2) When an employee is reduced to_ a lower post or fower time-sca
stage in his time-scale the authonty ordermg such reduction shall state whether:.

“any éase ‘shall not' debar a higher authotity frem e)meislng“" i
- under this regulation in respect of the same case.

o

WITH-%EBING OF f NGREMENTS\

the period for which it is with-held and whether the postpeamteﬁ "

m,mvof postponing. future lncrgmgm;

_PAY ON REDUCTION TQ A qugg PQST
-?1; The -authority  which -ordsrs- the réduction of .an emnth&as a;mm- froma

higher to a lower past e ta.g lower time-scale may he allowed 19.gsaw a pay
“pot exauedigg his pay in-the higher past: or higher time scaje..or tha.ou Ximurm
‘pay.-of the mﬂ pest or-the lawar tirae scala, whichevgr is Jags

"t a lower

it will be parmanent or whether it will be effective for .3 specified period only.
i the later case. - he should state whether on restaration,. it shall so eperate as

to postpane future increments or 1b.affect his senjority and if 80 tg what extent.

| SECTION - 1V
SUSPENSIONS :

‘ 1) a) ‘An employee shall be placed under suspension by the appomtmg authonty

: j orby the Managing Dmc‘ter or superior to the appointing authority where,

“when dtsmphnecy proeeedmgs agamst the emplem ereeomempltted or is

pending, and

’ b) ‘Where a case against him in respect of any criminal offence is‘un'der investi-
- gatiare ontrdit or far other reasonwhere- 8. pemtw of: desmm mmwal i
considered nma!ry

aaas ;tmdar this reguia&ron ‘a Iewer amherity shaﬂ bavam mmtmn to'

; »eman empioyn ‘by:the: apammmg authemy} L

g "‘; {
WL




%

R ]

33,

34. .
R 1) "When an employes who has been dismissed, removed or suspended is reinstated,

- of suSpensaon,tha 24

L :

. 2) An empiqgee who is detained in the custody whather on a criminal chatge ot

otherwise fpr 4 perfod exceeding 48 hours shall be desmed -1q-have ‘been suspe-
nded ‘with’ efféct ffom “the date of detention by en arder of:-the 8ppomung
‘authority. aad shall mmam under suspension until further orders

3) . An employee under suspension shall be “entitied to subsistance gvant at such -

" rate as ' the suspending -authority may «ditest. hut not exceeding 1/3 of the
aggregaté of the basie pay, spscial pay. udgmgnal pay.: esl;all be entltled to
a subsistance. aliowance oquat ta his half- aubltanm pay).

4) Notvvuthstandmg anythlng contained in this reguiatmn no subsnstence or
* compensatory aliowance shall be payable 10 an &mpkayee in the follow:ng
' citcumstances viz.; .. . - : : . .

a) Ifhehasbeen stgspendgd wmle a ccmplamt agamst mm .on any cnmmal ,
» ! is undej mvesuqatnon or _umi \' m&t umwmd wuth the
Corporatton, or R 4

b) " Hf heis dgemed to be under the provrsiong of Ciause (2) of Regulation 32,
" it‘the criminal chaige aéamst ‘him or circumstances. lasding ta his detention
- in custody are not in any way connected with his Quw 88 an: amployee

EXTENSION IN THE PERIOD OF, SUSPENSION : I

-Where an employee in the Class Il or Class IV services, has been placed under i
suspension and final orders in the:dissiplipaty o¢ criminat procedures pending against
him have not been-pagsed within a period of six months from the date of the order.

such orders there-on as he may deem fit. - Therd after, the case: shall be .reported to
the Managing Directar.on the expiry of over a periad of § months_until the termi-

. natuon of the procesdmgs and his orders obtalned

PAY ALLOWANCES ‘AND TREATMENT OF SQRWCE AFTER REI’NSTATEMENT

the authority competent to remstate shall cons:der and make a- specific
order as to - , S

a) The pay and’ ‘allowances whtch shali be pald to tfu emploa/oe faf t~he penod
of his. ahesan;e from’ duty and

b) * Whether of not the said period shan be teeatod a8 mod spen; on duty

2) a) Where such competeat -authority holds that the employee hasbeen fully
" exonorated or in the case of suspension that it was unjustifiable, the
employee shall be granted thefull pay and allowances ta which he should
‘have been entitled had he not been d:sm:ssad removed or suspended as
the case may be. : T

In aﬁ otlw , the emptoyee e granted suech proportion ofsuch

”whqrity mavd?rect pmwdsd that

sé shall-be reported to tha:Msnsging Birecter. wha shall-pass.



themmeme# altaw:mces under ihis elause sbell be ,sub,
: ns subject to whigh-such allowances are. admrssrbte

o faﬁzmg under sub—clause (a) the period of absence from‘duty shaﬂ
urpesas be ireated as a penod spent-on duty o

faﬂmg i sub-clause (b) the period of absence from duu§hall not
- d a$ & ‘period: spem on . duty -unless: s%lg: compe gi;_authorrty

spec rcaﬁv directs that ‘it shall be so treated:forany:spesificpu J
e ;«;wnl ~he open to the competent authorrty, 1 {3 \c~ \

Gl one; of. Jleave due. , :

3) Notﬁmg contained in clause (1) and (2) above shall* afpp%y fni: relaﬂgfr ta the
:case of:an‘employee falling under. clause (4) of the regulation 32, lfno termr- 4
 -patibp: of the-criminal proceedings or his reiease f'rom custody as the case may "
be, he is not either removed or drsmrssed from servrce, the perrod may be treated:

.y a) M hais. absolved of blame, as leave due to him and

~ i‘b) - oithéhmee m -accordance ‘with the provrsrons of suh-clause (d)
of ¢lause (2} .- i S

1 ,?dj:b;or

. SECTION =V
Ap p ea is-

35, ’_»i?”1)', “:An emp!oyee shalk be enm!ed to-appeal as- herem prcmded and no
.7 from an ‘originatl order passed by ‘an authority. o

"”‘a)' Imposing on him any of the penaltles specified in regulanm 25»

b) Denying or varying to his drsadvantage his pay. aiiowances or other condi-
ETTEE Z«\S,\tums of servrce as regulated by. any regulanon ar by cgreement or . ..

2€) - Interpreting to, hrs drsadvantage the provrsrons of any regulatrOn or agree-' ‘
_ment. as aforesard ' |

" 2) An employee may appeal agarnst an order referred to in sub'-ca!ause (a) of
feon o -clause, £1)-to. the@utborrty next above that which passed the ongmal order

‘3) Anemployee may appeal against an order referred -t <ir subké‘!atfse (b) and (c)

. ‘of Clause' (1) to the Board or to'such: other authority as maagb&.tsmcrbed in this
‘ behalf of a resolutron of the Board

;')!3',‘

sy Notwrthstandmg anythmg centamed in thls regulatlon, no.. ap;aeal shall lie
SR ;*agamst an order passed? by the: Board : » ;
36, PERIOD OF LIMITATION FOR APPEALS :  .' .. .

#{.-No appeal-under. this section..shall be. _entertained un!ess it.is. submrtted wrthma
-+3.7; petiod.-of; twqimanths from the date on whlch the appeljant receives a copy of the
order appealed against, provrded that the appellate auihomy may entertain the -




37

£

38

55

~ appeal after the expiry of the said penod if he is satisfied that the appellant had

sufflcrent cause for not submitting the appeal intime. -

EO&M ANB GGMTE&IS OF APPEAL o
1 Every person submitting an appeal’ shall dosomrately a,nd in hrs own name

_2) The appeal shall be legibly written in:English» heawompamed wjth ,a copy of
.the order. appaaleg against or if not written in English be accompamed by a
translated copy 19 Englrsh and” ‘shall contaif all: taterial statement: and the
) grounds ‘relied on by the’ appellant and “shall” contam no dlszasbectful or
improper language and shall be complete in itaglfor o o s

3) It shall be submitted thmugzlz;pmrcchanml.. e s

AP»PﬁAL MUST BE FQRWARDED TO THE APPELLATE AUTHGﬂlTY <
" An appeal shall be fprwardeﬂ to'the appsllata authomy with: the comments of the

: ‘offrcer concerned or Secretary or Accounts Offrcer or the Managmg Drrector as the

. case may. be, as soon’ as possible.

39,

40..

1) Anerror or defect rmprocedure followed in anosmg apenalty may be drsregar-
. ded by the appellate authority, if such:-authority considers, for reasons tobe
~ recorded in writing, that the error or the defect was not material. and has neither
’causad injustice to the person concerned nor affected the decision of the case.

2) " In-the case of an appeal against an order referred to in sub,oiause (b)Y and.(c) of
Clause (1) of Regiulation 25, - the appellate  authority. shall pass..such orders as
appears to be ]USt and equrtable, havmg regard to all the clrcumstance

iof the case. ‘ LT A

Whem an authomy or hrgher autl‘ionty lmpOSes ahvgher penalty than tha onhe

_appealsd against, .a secund appeal ‘shall 'lie" to’ “the authority next above to such

8 aumomv or hlgher authonty, except when tho Board rtsclf passes the ordorsf

a1,

42,

smmfred in mgulanon 25 lies or a higher authonty ¥

7

No appeal shall be addressed to the Drrectors of the Board personally and any such
appeal shall ba deemed as an act of breach of drscrplme :

ot

- ssenon ,-5 VI

'REVIEW OF ORDERS IN olscwl.mAay CASES: .. 4 - .

_The authority to which an. appeal against an order imposmg any of the penalnes
Y, ‘of its own motion or

= .. otherwise,call for the records .of the.case ina dlsclplmary proceedmg, revrew any

- ‘order in.sucha case and pass such.. orders. gs it dgems f;t as if .

an employeé had -

meiwcd mapmaiaﬁamst;such ordar prpvrded that no action under this. tegulation

shall be lmtrated:mm tlaan six mon;tbs afgcr the r:latg of tbe order to be revre@d




43 BDARDS POWERS TO REVﬂEW LT

- motion or otherwise after calling for the rétotds ¢f the eade, tavise en‘y oldst Whid!

S ln cases where any of the penalties mentioned in ftem (") {#y #nd {g) - of Glause m. 5~
- of Regulation 25 have Been imposed, the employes, mayTFhe s6 desives, Bo'sipplied
S wutl\ coplés of the: ew&ence -and -the proceedmgs ‘of 'lhﬁmqmry o the exient.nece- .

ssary, to engble him to préfer an apaeél “agalnist the' penalty imposed. ‘P case in

Not withstanding anything contained in these regulat:ons, the Board may ,

L a) lnipﬂo‘sl& aﬁv ﬁmlty or confirm, modlfy or set aside the order, or

by Renutm cm 4o the authority. whlch made the Order or to any ml’ter authe
B -dcmtlng,for such further action or mqunry as lt conslders propér m the czrcem- :

stances of the case, or et -

¢) Pass such orders as it deems fit; pmdtd that T D

i) /An-order imposing or enhanmng a.pgnalty shall not be passed unless the
iployee concerned has been given ‘an opportunity of meking any i'epr&i

i :téttcfh which he may wish to make agsinstsuch penalty, and

n) If the Board proposes to lmpose any of the penalgles speclﬁed
.- and (h) of Regulation 25 in a case where an inquiry in aocord
- prgvisions of Regulation 26. hes net been . held, itshall .di

o ;x-“‘emimfy ‘Be held and thereafter on consideration of the proceednys of such

i ’emiulw, "pass sut:h orders as it may cleom fit,

' MISCELLANEOWS : . | o
' Specnal prawslons appllcable to Emplovees on’ Fetelgn Semice :

Where the services of an employee have been lent to an outsxde authom 'ihem
to impose any of the penalties specified in clause (1) of Regulation 25 iny

. matters arising-during such outside employment shall lie only with the authonty ;
competent- to impose such penalty on the employee under these regulatiohs. The

borrowing. authonty shall in such a. case complete the ehqunry, revert the employee
concerned to the service of the Corporation (if it is considered necessary to do so0)
and forward all the enquiry for such actlon as the appropnate authornty ma
consider necessary. , :

Provided that the borroWing ou{horityvshall forthwilh info‘rm the{;o all the

circumstances leading to the order of his suspension or the-cony
Disciplinary proceedings against him as the ¢hse may be. -

SUPPLY OF COPIES OF PROCEEDINGS ETO

1 any %’ili&‘z }&m’l;y has been
C thé proceedfings for a'similar putpose. -

-

- s : L
MY S it 0 7 . SR ke b

g

e s gy

dtheérﬂploveeﬁﬁyeﬁ Wmhaﬁowed
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MANNER OF SERVICE OF COMMUNICATIONS, NOTICES OR
ORDERS ON EMPLOYEES :

1) A communication, notice or order addressed to an employee in pursuance of any-

action taken or contemplated under these Regulations shall, if practicable, be
served personally on him by delivering or tendering to him one of the copies of
“such communication, notice or order.

2) Where, however, it has not been found practicablé to serve the duplicate
communication, notice or order personally on the employee, it shall be sent to
the last known address of the employee by properly addressing, pre-paying and

/posting by registered post with acknowledgement due, and unless the contrary .

is proved the communication, notice or order shail be deemed to have been
served on the employee at the time at which the copy so sent is delivered in the
ordinary course by post.

3) For the purpose of this regulation, it shall be the duty of every employee to

notify at the time of his first appointment to service, the address to which

communications etc., intended for him may be sent when he is not on duty and
to keep the head of the office or unit to which he is attached for the time being,
the changes if any, occuring in his address from time to time.

4) If a communication, notice or order sent by post under clause (2) if for any
reason returned undelivered, then a copy of such communication, notice or order
shall be displayed for a period of not less than one week on the notice board
of the office or unit in which the employee was last working and on the expiry
of such period, the communication, notice or order shall be deemed to have
been served on the employee for the purpose of these Regulations.

IMPLEMENTATION OF ORDERS PASSED BY AN APPELLATE OR
HIGHER AUTHORITIES :

The authority which made the original qv'rder shall give effect to the orders passed

" by appellate authority or higher authority in exercise of its jurisdiction under

these regulations.

POWER TO INTERPRET AND IMPLEMENT REGULATIONS :
The power to interpret these regulations shall rest with the Managing Director who

" is also hereby empowered to issue such administrative instructions as may be nece-

ssary to give effect to and carry out the purposes of the provnsnons of these rules, or
generally to secure effective control of the staff.

Provided that if as a result of any decision of the Managing Director, as regards the
interpretation of the construction of any regulation or regulations, an employee feels
aggrieved he shall have a right to appeal against decision of the Managing Director,
to the Board whose decision shall be final and binding on all concerned.




.~ AUTHORITIES COMPETENT TO AWARD

PENALITIES

sl. ~‘Name of the Post Appointing - : - - e e Appell
No. . authority Warning & <<.5.~.°E.=n With-holding Recovery 2033 pulsory . xcagm_ or . Suspension bn:m:oz:‘
: ERCE Censure of Se!so:.u of promotions pay i v 3t 3 &.m_s.uuu_ from . T oeno
2 {3) 4a). 4(c) 4(d) 4(h) 5
1. O,E‘o*?vumonmﬁ Officer |, " ’Board of Managing Managing )
. L L ‘ a:SSa . Director Director Board W.wwaﬁ %_.“
mm o.~ Scale Gr. 1 Officer. - 7, Managing Managing Board " Board <do-

"Chief Persanal Officer + . :Director Director
u Chief Movement Officer L

Class 1 Officer) or

mou% of Oc“.m:ag.mv 4

Seniot Scale Officer - Gr. 1l Managing _ Chief Parsonnel * Manéging ~  Managing " Managing ans - ‘ s M
ass || -Officers - Dist, Director ‘ot Chief Ag¢co- Dir - Difector U:oﬁo“..n : actor ! , . ] : _%mq-ﬁmﬁ_h.n
:unoa and similar officers : o ::afonm of R : o
d Office or cmumasm- T : ;

‘Heads of
Depts.

Dt, Zn:wu,ﬁ Pt ,gosmnﬁ .
& Heads of - ‘& .Heads of
Departments . Dapartments

Zmamn_sn D_aao_.‘
of




- obtained (wit
ref. No. & Datg)

o7y

6. Any other o
immovable property

NOTE: Details of acquisition of propertigs standing "in the nam

of Hindu undivided family or pattnership™ in which the

R : officer holds & claim or share should be separately shown
e in the statement. S

Signature :

Designation :

Office:

4
i




JEWELLERY
Ornaments..:
Vessels etc ;

INVESTMENT & CASH "+ " ¢

Bank deposits/Debenttires/ .

Shares; Bank balance etc.

EURNITURE

LIVE STOCKS
ANY OTHER GOODS '

NOTE :  Details of acqﬁisltidg of prop“eni,n; siaﬁdinqi in the: négiu‘
= of Hindu undivided family .or. partnership - in. whick: th

officer holds a claim or share should be separately shown- k'

in the statement.

|
5,

’ Signatqre :

Designation :

Office




